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ARTICLE 1 AGREEMENT 

This Agreement is made and entered into this 1st day of July, 2025, by and between Columbia Gorge 
Community College, hereina�er referred to as the College, and United Employees of Columbia Gorge 
Community College, Local 4754, AFT, AFL-CIO, hereina�er referred to as the Union, for itself and on behalf 
of the employees in the bargaining unit described herein. 

ARTICLE 2 RECOGNITION    

A. Membership 
1. Columbia Gorge Community College ("the College") recognizes the United Employees of Columbia 

Gorge Community College, AFT Local 4754 ("the Union") as the exclusive collec�ve bargaining 
representa�ve with respect to wages, hours, and related condi�ons of employment as set forth in 
ORS 243.650 to 243.782 for classified personnel at the College. 

2. The following people, as defined under ORS 243.650, are excluded from the classified bargaining 
unit: 

a. Members of the Faculty and Academic Professional bargaining unit; 
b. Confiden�al 
c. Management 
d. Supervisory 
e. Independent contractors hired to do a specific set of tasks on a specific project; 

B.   Mul�ple Roles. When an employee holds both a posi�on included and a posi�on excluded under this  
     Ar�cle, the agreement shall apply to that employee with respect to the included posi�on only. 
C.  New and Modified Posi�ons. The College shall no�fy the Union upon crea�on of any new or modified 

posi�ons in the Collec�ve Bargaining Unit, and any posi�on which supervises any employee covered in 
this Agreement and the Union and the College shall meet to determine the appropriate unit placement 
and compensa�on. The mee�ng to discuss unit placement of the posi�on shall be held within ten (10) 
business days from the �me of the College’s no�ce. Compensa�on issues shall be resolved according to 
the provisions of Ar�cle 14, Compensa�on. The Union and employee can ini�ate discussions under this 
paragraph when it believes that the du�es of a posi�on have been modified so substan�ally that the 
posi�on should be considered a new posi�on and a new salary placement is appropriate. 

D. Distribu�on of Agreement. The College shall distribute a copy of the collec�ve bargaining agreement 
and a membership applica�on to all new employees in posi�ons covered by this Agreement. The 
College agrees not to interfere with the right of employees to become members of the Union, and there 
shall be no discrimina�on, interference, restraint, or coercion by the College or any representa�ve 
against any employee because of Union membership. The College shall make the collec�ve bargaining 
agreement available electronically through the College website. Printed copies shall be available upon 
request to Human Resources. 

E.  The College and the Union recognize that the collec�ve bargaining agreement does not apply to 
student/employees hired under the Federal Work-Study Program or similar programs who do not share 
a community of interest with classified employees. These students/employees who are excluded from 
the contract atend the College and are also employed by the College for purposes of financial aid or 
because the work provides work experience related to their educa�onal program and/or career goals. 
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ARTICLE 3 UNION SECURITY AND UNION INTERESTS 

A. Union Security 
1. All employees whose classifica�on is included in Ar�cle 2, Recogni�on, of this Agreement 

may voluntarily join the Union as a member. All employees in Ar�cle 2 are covered in this 
agreement regardless of their Union membership status. The College agrees to deduct dues, 
fees, costs, charges, and assessments in the amounts determined by the Union from the 
compensa�on of each employee who individually authorizes such a deduc�on in wri�ng on 
the authoriza�on form provided by the Union during the onboarding process or at any point 
the employee wishes to join the Union. Such authoriza�on shall be terminable upon such 
no�ce as is specified in the authoriza�on. The College shall deduct such authorized amount 
each pay period from each employee’s compensa�on and remit such amounts monthly to 
the Union accompanied by a list which iden�fies all Union-eligible members, their contact 
informa�on, and for whom deduc�ons are being paid. 

2. Employees termina�ng with less than ten (10) working days in any pay period shall not be 
subject to dues deduc�on for that pay period. 

3. The Union shall indemnify the College and hold it harmless for all ac�ons taken in 
compliance with this Ar�cle. The College shall not be held liable for errors, but shall make 
proper adjustments with the Union for errors as soon as possible within 30 days. In no case 
shall such an adjustment extend beyond the following pay period. 

4. The College shall no�fy the Union President or their designee before a new employee starts 
work and share the new job posi�on at least five (5) days prior to the new employee’s start 
date, and the Union representa�ve shall be given the opportunity to meet with the new 
employee to discuss Union membership and benefits during work �me within the first 
month of employment. However, the College shall not pay addi�onal compensa�on to 
employees for compliance with this provision. 

B. Union Interests 
1. Bulle�n Boards and Mail. The College shall provide a bulle�n board in the mailroom for use 

by the Union. The Union shall be allowed reasonable use of in-house mail and email facili�es 
with members of the Collec�ve Bargaining Unit. College mail and email services shall be 
used in accordance with Oregon House Bill 2016 and the Public Employees Collec�ve 
Bargaining Act. All distribu�ons shall clearly indicate the Union as the distributor of the 
material. The College reserves the right to restrict the use of bulle�n board space and 
College mail and email facili�es, if such use becomes libelous or slanderous to the College or 
its agents. 

2. Board Material. The College shall provide the Union President with an electronic copy of its 
Board mee�ng packets, to the extent they are distributed to the public, in advance of Board 
mee�ngs. 

3. Union Access. Representa�ves of the Union shall have reasonable access to the College in 
order to exercise the Union's representa�on responsibili�es, including administering this 
Agreement, as long as work is not disrupted. 

4. Union Business and Release Time. In accordance with Oregon law, designated 
representa�ves of the Union shall be granted a reasonable amount of �me by the College 
without loss of compensa�on, seniority, leave accrual, or any other benefit, for the following 
exempt ac�vi�es to conduct Union business: 
a. Inves�gate and process grievances and other workplace-related complaints on behalf of 

the exclusive representa�ve; 
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b. Atend inves�gatory mee�ngs and due process hearings involving represented 
employees; 

c. Par�cipate in or prepare for arbitra�on proceedings, administra�ve hearings and 
proceedings before the Employment Rela�ons Board; 

d. Act as the designated representa�ve of the exclusive representa�ve for employees 
within the bargaining unit for purposes of collec�ve bargaining; 

e. Atend labor-management mee�ngs held by a commitee composed of employers, 
employees and representa�ves of the labor organiza�on to discuss employment 
rela�ons maters; 

f. Provide informa�on regarding a collec�ve bargaining agreement to newly hired 
employees at employee orienta�ons or at any other mee�ngs that may be arranged for 
new employees; the Union shall be added to the new hire checklist; 

g. Tes�fy in a legal proceeding in which the public employee has been subpoenaed as a 
witness; and 

h. Perform any other du�es agreed upon by a public employer and an exclusive 
representa�ve in a collec�ve bargaining agreement or any other agreement. 

i. Union release �me may be reviewed during Labor Management mee�ngs if the college 
deems the use of exempt release �me to exceed a reasonable standard, the college and 
the Union shall work to come to a mutually agreed upon solu�on. 

j. Because paid leave is not available for atendance at collec�ve bargaining nego�a�ons 
to all bargaining unit members, the College shall make every reasonable effort to 
accommodate Union requests that nego�a�ons for a successor agreement occur outside 
normal work hours. 

5. Use of College Facili�es. The Union shall be allowed to use College mee�ng rooms to hold 
regular monthly Union mee�ngs provided that the room is scheduled and approved in 
advance by the College. Use of College mee�ng rooms must be in accordance with the 
College’s Facility Use Policies, including policies related to refreshments, clean up, and 
security. The Union shall ensure that its mee�ngs do not disrupt any College func�on. A 
failure by the Union to comply with this sec�on is jus�fica�on for the College to refuse 
future requests by the Union to use College mee�ng rooms. 

6. Use of College Equipment. The Union shall be allowed use of College office equipment, such 
as needed for duplica�on and distribu�on of informa�on to employees, only in accordance 
with Board policies regarding such maters as they apply to other non-College groups. It is 
understood that not all Employer office equipment is available for use by non-College groups 
and that available equipment typically has a rental charge. Use of College equipment under 
this sec�on does not allow personal use by Union representa�ves or bargaining unit 
members. Approved use of College mee�ng rooms does not create a right to use any College 
equipment located in or around those rooms. 

7. The College shall provide adequate space on The Dalles and Hood River campus to the Union 
for the purpose of storing Union records and files and conduc�ng Union business. The 
College shall not provide office furniture or equipment. The loca�on of the space shall be 
determined by the College with input from the Union. 

C. Union Ac�vi�es 
1. Employees are expected to devote their �me on the job to the business of the College. 

Employees, however, may make necessary contact during work �me with College and 
Union representa�ves for business related to the administra�on of this Agreement.  
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ARTICLE 4 GRIEVANCES AND ARBITRATION 

A. Grievances 
1. Defini�ons. 

a. A grievance is an allega�on that there has been a specific and iden�fiable viola�on of 
the terms of this Agreement. A grievance shall not include, and this grievance procedure 
shall not apply to: (a) any mater as to which the College is without authority to act; (b) 
termina�on of a temporary employee at the end of the temporary assignment; (c) 
dismissal of a proba�onary employee. 

b. A grievant is any employee or group of employees who alleges viola�on of the terms and 
condi�ons of this Agreement. A Union representa�ve may serve as a grievant in the case 
the Union is a grievant. 

2.  Writen grievances and responses do not preclude mee�ngs at mutually agreeable �mes 
within the �mes specified for discussion of the grievance and atempts to resolve the 
grievance. 

3.  Grievances involving discipline or discharge shall begin at Step Two. 
4.  Writen grievances (at Step 2 and above) shall include: 

a. A statement containing the approximate date and the nature of the grievance and 
b. The names of the grievant(s) and iden�fiable persons directly involved and/or 

responsible for the act or omission alleged to be the cause of the grievance. 
c. The provision(s) of this agreement which the grievant believes to have been violated, 

misinterpreted or improperly applied.  
d. A summary of relevant factual details of the viola�on. 
e. The requested remedy(s) sought. 

5.  A grievant may have Union representa�on present at any step of the procedure. 
6.  Time limits at any step may be modified by mutual writen agreement. 
7.  Failure by the College at any step to issue a response within the specified �me frame permits 

the grievant to proceed to the next step. Failure by the grievant to appeal a decision within 
the specified �me frame is deemed acceptance of the last response of the College. 

8.  Grievance mee�ngs with management, the grievant(s), and the grievance officer, when 
conducted during the workday, shall be considered work �me. Reques�ng, receiving, and 
reviewing informa�on and materials may be conducted within a reasonable amount of work 
�me, agreed upon by Union and College. 

B. Procedure. Grievances shall be subject to the following procedure. 
1. Step One: Informal Resolu�on: An employee or their Union representa�on having a ques�on 

regarding a provision of the agreement shall first go to their supervisor. In the event that the 
supervisor cannot resolve the issue, and if the mater qualifies as a grievance in the 
defini�on above, the mater may then be taken up as a formal grievance in accordance with 
the in following formal procedure: 

2. Step Two: If Step One is unsuccessful, the aggrieved employee shall submit the grievance in 
wri�ng to their supervisor within twenty (20) business days of realizing they have been 
aggrieved, or could reasonably be expected to know of the act, event, or condi�on which is 
the basis of the grievance, whichever is later. Excep�ons may be made for �me spent trying 
to resolve the issue. The grievance document shall include a statement of the grievance and 
the alleged facts involved, including relevant dates, the provision that is alleged to be 
violated and the relief sought. A conference between the supervisor or their designee and 
the grievant and/or their Union representa�on shall be held within ten (10) business days of 
receipt of the grievance document. Within ten (10) business days of the conference, the 
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supervisor or their designee shall communicate their writen decision to the grievant and 
the Union. 

3. Step Three: Grievances unresolved at Step 2 may be submited in wri�ng to Human 
Resources. The grievance must be submited within ten (10) business days of the answer in 
Step 2. Human Resources, in conjunc�on with the appropriate VP, shall respond within ten 
(10) business days of the receipt of the grievance. In the event of a conflict of interest with 
the College representa�ve, the President shall assign another representa�ve. If the Union is 
the grievant, the grievance shall be filed at Step 3. 

4. Step Four: Grievances unresolved at Step 3 may be submited in wri�ng to the President or 
President's designee within ten (10) business days of the answer in Step 3. The President or 
the designee shall respond in wri�ng within ten (10) business days of receipt of the 
grievance.  

5. Step Five: Arbitra�on 
a.  No�ce. Grievances unresolved in the procedure above may be submited to arbitra�on by 

the Union. The Union shall no�fy the College within fi�een (15) business days of the 
answer in Step 4 of its intent to arbitrate the mater. 

b.  Selec�on of the Arbitrator. The par�es shall meet to mutually select an arbitrator within 
seven (7) days of the no�ce to arbitrate. When mutual agreement cannot be reached, 
the Employment Rela�ons Board (ERB) will be requested to provide a list of five (5) 
arbitrators from which a single name shall be selected by alternately striking names from 
the list. The party striking the first name shall be determined by the flip of a coin. The 
request to the ERB shall be submited within fi�een (15) days of the no�ce to arbitrate. 
The par�es shall select the arbitrator from the list within ten (10) business days from the 
date sent from the ERB. The par�es shall schedule any arbitra�on hearing on a date the 
arbitrator is available within sixty (60) days of the day of the no�ce of arbitra�on. When 
the arbitrator is not available within those sixty (60) days, the par�es shall select the 
nearest date to that �me that the par�es and the arbitrator are available. 

c.  Arbitrator's Authority. The decision of the arbitrator shall be final and binding to the 
extent that it is consistent with the law and this Agreement. The arbitrator shall have no 
authority to add to, to modify, or to subtract from the terms and condi�ons of 
employment or to issue any decision which requires the commission of an act prohibited 
by law or this Agreement. 

d.  Costs. The cost of arbitra�on shall be shared equally by the par�es except that each party 
shall bear the cost of its own witnesses. Neither party shall be obligated to the cost of a 
stenographic transcript except by prior agreement. Either party may request a transcript 
at their own expense. A request of the arbitrator for a transcript shall be considered a 
part of the cost of arbitra�on. 

C. All �melines outlined above are subject to a three-year �me limit. 

ARTICLE 5 EMPLOYMENT STATUS 

A.   Proba�on 
1.  All newly hired employees shall serve a proba�onary period of six (6) months. The College shall 

evaluate new employees a�er three (3) months of employment, advising them of their 
performance and indica�ng areas, if any, where improvement may be needed. 

2.  Upon comple�on of proba�on, employees are en�tled to full rights and privileges under this 
Agreement. 

B.   Regular: A full-�me or part-�me employee whose posi�on is renewed a�er comple�on of the 
designated proba�onary period shall atain status as a regular employee. 
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1.  Full-�me Employees. Full-�me employees are hired to work forty (40) hours per week on a 
regular basis and are en�tled to all benefits under this Agreement. 

2.  Part-�me Employees. Part-�me employees are hired to work regularly less than full-�me as 
defined above. Part-�me employees are en�tled to benefits where specifically designated in 
this Agreement. 

C.   Temporary Employees: Temporary employees are those hired to work for a special project or are 
made available through a special program developed to help give individuals work experience for a 
specified period of �me not to exceed twelve (12) months. Temporary employees shall not be hired 
to displace or replace regular posi�ons or to avoid filling vacancies. Temporary employees do not 
accumulate seniority. However, whenever a temporary employee is hired into a regular posi�on 
where there is not more than a one (1) month break in employment, �me spent as a temporary 
employee shall be credited toward seniority. In extenua�ng circumstances where temporary 
employment extends beyond twelve (12) months, the College shall no�fy the Union. 

D.   Funding Sources: 
1. Posi�ons supported by grant funds or enterprise funds may be con�ngent upon the dura�on of 

such funding. 
a. Any employee supported by such funds shall be informed of the specific funding source, 

and expected expira�on of funds, at �me of hire, and annually therea�er. The College shall 
no�fy employees of any changes as they occur. 

b. Employees supported by grant and enterprise funds retain seniority rights as outlined in 
this Agreement. 

c. The con�ngency of funding does not alter the employee’s employment status under this 
Agreement. 

2. If unexpected state or federal legisla�on, execu�ve ac�on, or agency policy results in the 
reduc�on, reclassifica�on, or elimina�on of grants, programs, or ini�a�ves, the College may: 
a. make a reasonable effort to seek alterna�ve funding sources to sustain exis�ng employees 

and programming. 
3. Employees funded by discre�onary or term-limited grants shall receive no less than 60 days 

no�ce of posi�on termina�on. During this period: 
a. Management shall make reasonable efforts to secure alterna�ve placement within the 

ins�tu�on and maintain salary, benefits, and seniority. 
 
ARTICLE 6 POSITIONS AND POSTING OF POSITIONS         

A. Posi�ons 
1. Classified employees shall be hired as either full �me, part �me, or temporary. Each employee 

shall be ini�ally hired for a specific job descrip�on, department and schedule as described in the 
job announcement. 

2. Two or more part-�me posi�ons may be aggregated in order to earn benefits which are available 
to full-�me employees. 

3. Except as outlined above and to the extent and to the degree agreed upon by the par�es, and 
except in the case of an emergency, no work customarily performed by an employee covered by 
this agreement shall be performed by any employee who is not covered by this agreement. This 
provision does not limit the College’s rights under Ar�cle 24. 

B.  Pos�ng of Posi�ons 
1. Whenever a job opening occurs in an exis�ng job classifica�on within the bargaining unit or as 

the result of the crea�on of a new job that falls within the bargaining unit, vacancy no�ces shall 
be sent via the College email system and posted on the College website and the College online 
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applicant system. The email shall be sent to all staff and faculty seven (7) calendar days prior to 
external adver�sement of the vacancy. 

2. Vacancies may be posted simultaneously internally and externally if representa�ves of the Union 
and representa�ves of College shall meet to discuss and agree at least one of the following 
circumstances warrants simultaneous pos�ng: 

a. Posi�on requires unusual educa�on, technological training, or skills, and is therefore 
hard to fill, necessita�ng a special search; or, 

b. Urgent need to fill an open posi�on caused by death, unexpected leave of absence, 
unexpected re�rement, or unexpected resigna�on of an employee, in order to meet 
student needs; or, 

c. College receipt of a specially-funded posi�on which needs to be filled immediately. 
3. Applica�on for Vacancies. Employees interested in applying for a new or vacant posi�on shall 

submit an applica�on form using the College online applica�on process. Applica�ons must be 
submited not later than the close of business or posted closing �me on the last day of the 
pos�ng. Employees shall be given an interview provided the employee can demonstrate they 
possess the minimum educa�on, experience and qualifica�ons as outlined on the open 
posi�on’s job descrip�on to perform the assignment. Even if they don't meet every one of the 
qualifica�ons, an employee shall be considered for this posi�on. When qualifica�ons for the 
posi�on are equal, preference shall be given to a current employee over an outside applicant. 
When the College determines that qualifica�ons are substan�ally equal between two or more 
current employees, preference shall be given by seniority. Current employees shall not be 
required to retake any skills test associated with the applica�on if the employee has taken the 
same test for their current posi�on. Employees not selected to fill a vacancy shall be no�fied in 
wri�ng. 

4. In the event an employee who fills a vacancy is not able to fully perform the du�es within a 
three (3) month period, the employee shall return to the posi�on occupied before accep�ng the 
open posi�on. In the event the prior posi�on is no longer vacant, the employee shall be placed 
in the next comparable vacant posi�on for which they are qualified. If there are no vacant 
posi�ons, the employee shall be placed on layoff status consistent with Ar�cle 8 (C) (1). 

5. A bargaining unit employee who takes a posi�on outside the bargaining unit may elect to return 
to their bargaining unit posi�on, but must do so during the three (3) months following the 
promo�on. An employee returning to a bargaining unit posi�on shall be credited for all seniority 
earned before the promo�on. In the event the prior posi�on is no longer vacant, the employee 
shall be placed in the next comparable vacant posi�on for which they are qualified. If there are 
no vacant posi�ons, the employee shall be placed on layoff status consistent with the provisions 
of Ar�cle 8 (C) (1). 

 
ARTICLE 7 HOURS AND WORKLOAD 

The intent of the workload provisions of this agreement is to provide bargaining unit members with an 
adequate opportunity to par�cipate in departmental, campus, and college governance and to do quality 
work in mee�ng their professional responsibili�es. 

A.     Hours and Workload  
1.    Work Week. A work week for a Classified employee shall consist of not more than 40 hours of 

work. Work in excess of 40 hours in a work week shall be compensated at the over�me rate in 
accordance with Ar�cle 14. The work week shall consist of seven (7) consecu�ve days in a 
pre-established schedule star�ng at 12:00 am Sunday and ending on the following Saturday 
at 11:59 pm. A forty (40) hour work week may consist of five (5) 8-hour days, four (4) 10-hour 
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days, or any combina�on of regularly scheduled hours that total 40. The work week for full-
�me employees shall be scheduled for not more than 5 consecu�ve days. 

2.  Summer schedule. The college shall be closed on Fridays beginning the first week of summer 
term through Labor Day weekend. Employees who regularly work forty (40) hours per week 
shall be required to work four (4) nine (9)-hour days at no loss of pay. Any over�me those 
employees are required to work shall be based on a thirty- six (36) hour week. Any 
compensatory �me earned during the 4/9 work week period must be used by June 30 of the 
following year or shall be paid out on the June 30 payroll. Employees who regularly work less 
than forty (40) hours per week shall work ninety percent (90%) of their normal schedule but 
be paid for working one hundred percent (100%) of their normal schedule. 

3. Schedules. Schedules shall be informed by the needs of students, departments, and the 
overall College community. The College and the Union agree that a flexible schedule can be 
beneficial to the College and to its employees. With the approval of their supervisor, 
employees may vary their star�ng and ending �me during the work day provided that there is 
sufficient coverage during normal work hours. The supervisor and the employee shall meet to 
discuss the request, including, for example, whether the work can be performed remotely. 
Supervisors shall strive to create a human-centered approach to employees. Supervisors shall 
extend flexibility to employees whenever prac�cal. 

4. Remote and Flexible Work Agreements: The College and the Union agree that a flexible 
schedule can be beneficial to the College and to its employees. In some cases, individual 
employees and their Supervisor may agree to a remote or flexible work arrangement. The 
supervisor and the employee shall meet to discuss the request, including, for example, 
whether the work can be performed remotely. Supervisors shall be human-centered when 
employees request schedule changes or remote work, provided the arrangement allows the 
employee to successfully fulfill their job du�es. 
a. Any agreement between the employee and supervisor for remote work or flexible 

schedule must be in wri�ng and must include any agreed-upon arrangement for college-
provided services. 

b. If the request is denied, the supervisor shall provide the employee with a writen 
explana�on of the reasons the request was denied. The employee can appeal the denial 
to the next level of supervision. The decision of the appropriate VP, supervisor, or 
President is final. The employee can request bargaining unit representa�on in this 
process. 

c. The College shall accommodate reasonable schedule adjustments to allow for employee’s 
atendance in classes to use the tui�on waiver benefit outlined in Ar�cle 11. 

5. Breaks. During a normal eight (8) hour work day, employees are en�tled to two (2) fi�een 
(15) minute breaks with pay and an unpaid lunch break of thirty (30) to sixty (60) minutes. 
When possible, breaks shall be provided a�er an employee has worked not more than three 
(3) hours, and the lunch break shall be scheduled a�er the employee has worked not more 
than five (5) hours. If an employee is unable to take lunch, they should no�fy their supervisor 
and/or Human Resources of the concern as soon as possible so that proper workloads can be 
addressed. All breaks shall be duty-free unless an emergency intervenes. Employees are 
required to be relieved of all du�es during the meal period. Under excep�onal circumstances, 
however, the law allows an employee to perform du�es during a meal period. When that 
happens, the employer must pay the employee for the whole meal period. 

6. Job Abandonment. If an employee fails to report to work for five (5) consecu�ve scheduled 
workdays without no�fying the College of the reason for the absence, the College shall 
atempt to reach the employee out of concern for their well-being and alert the Union. The 
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employee shall be placed on administra�ve leave u�lizing accrued leave balances. The 
employee or their designated representa�ve shall have twenty (20) consecu�ve workdays to 
provide the College with a documented explana�on for the absence, at which �me the 
College shall grant approved leave or begin any applicable accommoda�on process. If no 
documented explana�on for the absence is presented by the twenty first (21st) consecu�ve 
day of absence, the employee shall be considered to have abandoned their posi�on. 

7. The College is responsible for conduc�ng annual performance evalua�ons and providing 
current job descrip�ons. The college shall inform the Union of all changed job descrip�ons 
within the bargaining unit. Revised job descrip�ons must be shared with the Employee at 
least 30 days before new du�es take place. Employees have the right to consult with the 
Union and to appeal changes that affect workload or any provisions of the CBA. 

8. As a part of the performance evalua�on process in Ar�cle 12, the employee and the 
supervisor shall conduct an annual review of the employee’s job descrip�on to evaluate 
whether any significant changes in the employee's job du�es have occurred which might 
warrant a reclassifica�on review. The employee and the supervisor shall also review the 
employee's workload at that �me. If workload issues are mutually iden�fied, the supervisor 
shall develop a plan to address such issues. Such a plan might include, but not be limited to, 
job redesign, process analysis, staffing analysis and training. 

9. Workload Review. An employee, who believes their workload or work hours to be excessive 
for any reason, including coordina�on, maintenance du�es, and PD/ self-studies for 
accredita�on, and curriculum development, may request an administra�ve review by the 
appropriate administra�ve office, in coopera�on with the department chair or supervisor. The 
employee shall meet with the College to present reasoning for review and may request Union 
representa�on. This review shall be completed within a reasonable period of �me, not 
exceeding twenty (20) business days, and a writen summary with recommenda�ons shall be 
furnished to the employee, College, and the Union. 

B.     Work Schedules Changes 
1. Except in emergencies, employees shall be given seven (7) business days’ no�ce of any 

necessary change in the regular schedule. Business days are exclusive of Saturday, Sunday, 
and holidays. Newly hired employees shall be no�fied of their ini�al schedule and shall be 
placed on a regular schedule as soon as prac�cal. 

2. Requests for days off shall be submited to the supervisor in accordance with the provision of 
Ar�cles 9, 15, and 17. Reasonable effort shall be made by the supervisor to grant the request. 

3. Employees may trade work days and/or days off among themselves with the approval of the 
supervisor. 

C.     Work Loca�ons 
Employees may be hired to work at a specific loca�on, per the job descrip�on and recruitment 
announcement. Changes may be made by the College to an employee’s assigned campus provided 
there is a business need for the change and that the need for the change is discussed with the 
employee before the change is implemented. Unless an emergency exists, employees shall be given 
ten (10) business days’ writen no�ce. Employees assigned to a specific loca�on who must work at a 
secondary loca�on in addi�on to their primary loca�on during a given work week shall be 
reimbursed for travel to the secondary loca�on at the rate for mileage reimbursement as set by the 
IRS. 

D.   Calendar 
The College shall distribute a calendar of the school year by June 30 indica�ng beginning and 
ending dates for each term, registra�on periods, break periods and holidays. The schedule calendar 
shall also be posted on the College website under the �tle “Academic Calendar.” 
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E.      Extra Duty Compensa�on 
Employees are not required to perform extra du�es. All extra du�es shall be voluntary. Extra du�es 
may be performed by part-�me Classified employees and shall be compensated at the rate of their 
regular pay, unless there is an hourly rate specified. 

 
ARTICLE 8 LAYOFF AND RECALL          

A.   Layoff  
1. If the College determines that a layoff is necessary and unless an emergency exists, the 

College shall no�fy the Union at least ninety (90) calendar days in advance and shall include 
the posi�ons and/or job group to be laid off, and the par�es shall meet to discuss ways of 
avoiding layoffs, which may include temporary furloughs, reduced hours, job sharing, and 
early re�rement packages. 

2. When reduc�ons remain necessary following that discussion, the college shall permit 
bargaining unit employees to take voluntary layoffs un�l the necessary reduc�on in the 
workforce is met. 

3. When voluntary layoffs do not meet the necessary reduc�ons, the college shall atempt to 
place affected employees to any available posi�on for which they are qualified within their 
program or department. Should a layoff s�ll prove necessary, the College shall determine 
whether the affected employees are qualified for work in other areas. 

4. When reduc�ons remain necessary, layoffs in the iden�fied department shall be first from 
temporary employees, then proba�onary employees, then part �me employees, then full 
�me employees based on inverse order of seniority within those departments. 

5. Employees designated for layoffs shall be given at least sixty (60) business days' no�ce of 
layoff or compensa�on to the extent such no�ce is deficient. A copy of the no�ce shall be 
sent to the Union. 

6. Within ten (10) calendar days of receiving a no�ce of layoff, an employee designated for 
layoff may replace the employee with the least seniority. An employee who exercises 
replacement rights and is unable to perform the du�es of the new posi�on within one (1) 
month of assuming that posi�on shall be laid off from the original posi�on rather than be 
considered for dismissal. 

7. The College shall con�nue coverage of insurance programs for a laid off employee for the 
first ninety (90) days of layoff. 

B.   Defini�on of Seniority 
1.  Seniority for all bargaining unit employees shall be computed by accrued hours from the 

employee's date of hire in a bargaining unit posi�on, and shall con�nue to accrue during 
approved paid leaves of absence. 

2.  When a grant-funded or enterprise-funded bargaining unit employee is hired to a general 
fund bargaining unit posi�on, the �me spent in a grant- or enterprise-funded posi�on shall 
be counted toward seniority, appointment status, and step advancement on the salary 
schedule, provided that there has not been a break in service to the College. 

3.  Termina�on of seniority shall occur upon re�rement, resigna�on, discharge for just cause or 
acceptance of a posi�on outside the bargaining unit. 

4.  Employees who are recalled by the employer within one (1) year of layoff for any reason shall 
not lose their previous seniority date. 

5.  The College shall post a seniority list of all employees within thirty (30) calendar days of the 
date of the ini�al Agreement and in March and October no later than the 15th of the month. 
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The Union shall receive a copy of the list at the �me of its pos�ng. Employees who believe 
their seniority date is incorrect may seek adjustment through the grievance procedure.  

C.   Recall 
1.  Laid off employees shall be placed on a recall roster for twenty-four (24) months a�er the 

effec�ve date of the layoff and shall be recalled in the inverse order of the layoff provided 
the employee can demonstrate they possess the minimum educa�on, experience and 
qualifica�ons as outlined on the open posi�on’s job descrip�on to perform the assignment 
to which they are recalled. Even if they don't meet every one of the qualifica�ons, they shall 
be considered for this posi�on. For the purposes of recall, full-�me and part-�me employees 
shall be limited to their respec�ve full-�me/part-�me employment categories. Grant-funded 
and enterprise-funded employees are limited in recall to their specific funding sources. 

2.  No�ce of recall shall be sent by email and cer�fied mail to the employee's last address on the 
College’s record. A copy of the no�ce shall be sent to the Union President. 

3.  The laid-off employee shall have five (5) business days from receipt of the cer�fied no�ce to 
respond in wri�ng or via e-mail to the recall no�ce and fourteen (14) business days to return 
to work. Failure to respond to the recall no�ce by accep�ng or rejec�ng the recall no�ce 
shall cause the laid-off employee to forfeit all recall rights and shall be deemed to be a 
resigna�on. 

4.  Employees shall be required to accept the same posi�on and given one right of refusal for any 
other posi�on that is equal or higher in wages, benefits, hours of work and that the 
employee can demonstrate they possess the minimum educa�on, experience and 
qualifica�ons as outlined on the open posi�on’s job descrip�on to perform the assignment 
to the posi�on from which laid off. Failure to accept the same posi�on shall result in 
forfeiture of recall rights. An employee who exercises recall for a different posi�on and is 
unable to perform the du�es of the new posi�on within one (1) month of assuming that 
posi�on can be laid off from that posi�on and re-added to the recall list. 

5.  For twelve (12) months a�er the effec�ve date of the first layoff, no new employee, including 
a temporary employee, can be hired in a job within the bargaining unit unless all laid off 
employees have been given the opportunity to consider and demonstrate their possession 
of the minimum educa�on, experience and qualifica�ons for that job and have been offered 
recall rights for that job. 

6.  Employees on recall status shall have the ability to apply for open posi�ons for which they 
qualify. Employees on the recall list who apply for a vacant posi�on prior to the closing date 
specified in the job announcement, and who meet the minimum job requirements, shall be 
given an interview. 

7.  Step Determina�on. A step increase which was earned before the layoff and which is 
implemented for ac�vely employed employees during the period of layoff shall be granted 
to the laid off employee at the �me of recall. Otherwise, upon recall, the employee shall be 
placed at the same step on the salary scale they held at the �me of layoff. Seniority accrued 
at the �me of layoff shall be restored, but no addi�onal seniority is earned during the layoff 
period. For full-�me employees, accumulated but unused sick leave shall be restored, but 
sick leave does not accrue during the layoff period. 
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ARTICLE 9 LEAVES OF ABSENCE 

The Union and Management agree that it is important to maintain a safe and healthy work environment. 
The College shall comply with federal, state, and local laws regarding protected leaves. 

A. Paid Leaves 
1.   Full-Time Employee Sick Leave 

a. Full-�me employees earn sick leave at the rate of eight (8) hours per pay period. 
b. Sick leave is paid at the employee's usual hourly rate and shall be paid to the extent of an 

employee's accumula�on for all illnesses, diseases, injuries and maternity. Sick leave may be 
coordinated by employees with other payments such as Worker's Compensa�on or disability 
insurance to enable employees to meet their usual weekly earnings. 

c. Sick leave may be used for any health emergency in accordance with state and federal leave 
laws. In the interest of preven�ve health, sick leave may be used for medical and dental 
appointments. 

d. An employee may be required to furnish a medical cer�fica�on for absences of more than 
five (5) days. If an employee demonstrates excessive or patern absenteeism, they may be 
subject to disciplinary ac�on. Excessive or patern absenteeism is defined as a patern of sick 
leave use in excess of 1.5 �mes the regular accrual rate over a period of six (6) months or 
greater. Excep�ons to this standard because of extenua�ng circumstances may be made by 
the Human Resources Department in collabora�on with appropriate supervisors. HR will 
no�fy the Union of such excep�ons. 

e. Sick leave may be subs�tuted for vaca�on leave for illness, injury or accident requiring 
hospitaliza�on while an employee is on vaca�on.  

2.  Part-�me Employee Sick Leave 
a. Part �me employees shall be frontloaded with forty (40) hours of paid sick leave, pro-rated 

in accordance with ORS 653.606 at the �me of hire and each year on January 1. 
b. Unused sick leave shall be accumulated without limit. Unused sick leave hours shall be 

shown on the College leave accoun�ng records. 
c. Accrued sick leave can be used for personal illness or for other reasons as required by law. 
d. Sick Leave shall be used in hourly increments and administered in accordance with 

applicable Oregon laws.  
3.   Vaca�on and Sick Leave Dona�on 

a. Both par�es recognize that employees may have extenua�ng circumstances resul�ng in 
a need for addi�onal �me off in excess of their available sick/vaca�on �me. To address 
this need, employees shall be allowed to donate accrued paid sick or vaca�on leave 
hours from their unused balance to employees in need of addi�onal paid �me off in 
accordance with the procedures outlined below. 

b. Employees who would like to make a request to receive donated sick/vaca�on �me must 
have a situa�on that meets the following criteria: 
Medical situa�on, defined as a qualified FMLA/OFLA medical condi�on of the employee 
or a qualifying family member that shall require the prolonged/extended absence of the 
employee from duty and shall result in a substan�al loss of income to the employee due 
to the exhaus�on of all paid leave available. The employee must apply and be approved 
under FMLA/OFLA in order to qualify for leave dona�ons. The employee is only eligible 
for leave dona�on for the qualified leave period. To the extent permissible under the 
law, all types of protected leave (FMLA, OFLA, PFMLI) shall run concurrently. 
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Major disaster. An employee is considered to be adversely affected by a major disaster if 
the disaster has caused severe hardship to the employee or to a family member of the 
employee that requires the employee to be absent from work. A major disaster can also 
be declared by the governor with a state of emergency. This program is strictly voluntary. 

c. Dona�ng Employees 
i. An employee may donate accrued vaca�on or sick leave in full hour blocks. 

ii. Dona�ng employees must maintain a minimum vaca�on or sick leave accrual 
balance of five (5) working days (40 hours) a�er the number of donated days has 
been subtracted from their balance. 

iii. Dona�ng employees shall complete a form approved by the College authorizing 
the donated hours to be credited to the recipient employee. 

iv. Dona�ons from non-classified College employees shall be made in accordance 
with the contract or policy which governs their employment at the College. 

d. Recipient Employees 
i. Employees on approved leave may receive donated vaca�on and sick leave from 

dona�ng employees. Donated vaca�on or sick leave hours shall be credited to 
the recipient employee’s leave accrual balance on an hour-for-hour basis only 
a�er an employee has exhausted all vaca�on, sick and PFMLI benefits (Paid 
Family Medical Leave Insurance). 

ii. Donated leave days must be used within the approved leave period. If leave days 
are not used within that �me frame they shall revert to the dona�ng source 
employee. 

iii. Employees may not receive more than 100% of their regular compensa�on 
through any combina�on of paid leaves with workers' compensa�on �me loss or 
PFMLI benefits. 

e. Procedure and Limita�on 
i. Dona�on leave eligibility must be established prior to implemen�ng procedures 

for vaca�on and sick leave dona�on. To apply for leave dona�on, an employee 
needs to obtain a request form from the Human Resources Department. 

ii. Employees must seven (7) days in advance of the need for donated �me. 
Dona�ng employees shall have 7 days to make their dona�ons a�er the pos�ng 
of the request for dona�ons. The President may extend �me limits at their 
discre�on.  

iii. All donated days are subject to all sick leave rules and policies. Collec�vely, if 
employees donate more than the total number of days required, the remaining 
hours shall be given back to the dona�ng source employee(s). 

iv. The College shall not assume any tax liabili�es that would otherwise accrue to 
the employee. 

v. The College shall keep the sources of all donated and received leave 
confiden�al. 

4.  Public Health Emergency Leave 
a. In the event of a public health emergency that causes a College or building closure 

and/or results in a quaran�ne at the College, the following provisions shall apply. An 
employee’s absence from work because of a building closure, College closure, or 
quaran�ne mandate by the appropriate public health official shall not be charged 
against the employee’s sick leave for a period of up to ten (10) days and the employee 
shall suffer no loss in pay or benefits for a period of up to ten (10) days provided that 
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such quaran�ne or closure is declared solely for the purpose of preven�ng the spread of 
a communicable disease to others. Employees may be directed to report to work in a 
manner that is consistent with public health direc�ves, or may have the ability to work 
their shi� remotely as approved by their supervisor. 

b. When an individual employee is absent from work because they are directed to 
quaran�ne by the College or appropriate public health official due to a work-related 
contact, that employee: 

i. shall not have such absence be charged against their employee sick leave for a 
period of up to ten (10) days; 

ii. shall suffer no loss in pay or benefits during such period for up to ten (10) work 
days, provided that such quaran�ne is declared solely for the purpose of 
preven�ng the spread of a communicable disease to others. 

iii. Employees may have the ability during quaran�ne to work their shi�(s) 
remotely, as discussed with and approved by their supervisor. 

5.  Bereavement Leave 
a. Employees shall receive up to five (5) working days leave with pay in the event of death 

of an employee's family member, as defined by Oregon state leave law. In alignment 
with the Oregon Family Medical Leave Act (OFLA), employees are eligible for an 
addi�onal unpaid week of leave. If more �me is needed, the employee may choose to 
take vaca�on, sick, personal or other leave or earned compensatory �me. If no such 
leave or compensatory �me is available or the employee chooses not to use it, the 
employee may request unpaid leave. The paid bereavement leave in this sec�on shall 
run concurrently with leave under OFLA. 

b. Emergency Leave Short-term paid emergency leave may be granted by the President or 
their designee for acute emergencies beyond staff member’s immediate control for up 
to five (5) days. Such paid leave is not automa�c. Medical emergencies shall be subject 
to the sick leave provisions of this ar�cle and to governing legisla�on such as 
FMLA/OFLA. 

6.  Jury Duty/Witness Service 
All employees who are required to serve on a jury or to appear as a witness, except where 
the employee is a witness in the employee's case against the College, shall be paid their 
regular pay for �me spent while serving in such capacity, but the employee must submit any 
compensa�on received, except for expenses, to the College. 

7.  Military Leave 
a. An employee who is ordered to or who volunteers for extended military training or 

ac�ve duty in the Armed Forces of the United States, the Coast Guard, the U.S. Public 
Health Service or Na�onal Guard component, or who is ordered to or who volunteers to 
take part in weekend, weekly or monthly training, shall be granted an unpaid leave of 
absence for the dura�on of the service and reinstated in accordance with applicable 
state and federal laws and regula�ons, including the Uniformed Services Employment 
and Reemployment Rights Act (USERRA) and provided by statute. An employee may 
choose to use any accrued, unused paid leave for military leave. 

b. Leave for Temporary Ac�ve Duty in Armed Forces: An employee who is a member of the 
Na�onal Guard, Na�onal Guard Reserve or of any reserve component of the Armed 
Forces of the United States or of the United States Public Health Service is en�tled to a 
leave of absence for a period not exceeding fi�een (15) days in any one training year for 
ini�al ac�ve duty for training and for all periods of annual ac�ve duty for training as 
provided by statute. An employee who has worked for the College for a period of six (6) 
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months prior to reques�ng this type of leave is en�tled to receive pay for the period 
during which the employee is on leave. 

c. Military Family Leave: An employee who, on average, performs twenty (20) or more 
hours of work per week and whose spouse or registered domes�c partner is a member 
of the Armed Forces of the United States, the Na�onal Guard or the Reserves, who is 
no�fied of an impending call or order to ac�ve duty, or if already on deployment, 
receives no�ce of leave during a period of military conflict, may be eligible to take up to 
fourteen (14) days of unpaid leave per deployment. An employee may use any accrued 
but unused paid vaca�on or personal leave which they are en�tled while on this type of 
leave. An employee must no�fy College of his/her inten�on to take leave within five 
business days following receipt of the no�ce giving rise to leave. Military Family Leave 
counts against an employee’s OFLA leave en�tlement 

8.  Parental Leave 
A leave of absence shall be granted for parental leave, including for adop�on, upon request, 
in accordance with federal and state leave laws. Care for Parents. Leaves for care for their 
own infirm parents, or those of their spouse, shall be provided in the same manner as 
parental leaves in this Ar�cle. 

B. Unpaid Leave 
1. General 

a. Leaves of absence for periods up to one (1) year may be granted to any employee at the 
discre�on of the President or designee. Writen requests for leave of absence shall be 
submited at least ninety (90) days in advance, whenever possible, of the date the leave 
is to begin. The College shall no�fy the employee of leave approval at least thirty (30) 
days in advance. Leave may be taken intermitently. 

b. Employees shall be reinstated to their posi�on on return from any leave if the posi�on is 
vacant or filled only on a temporary basis. If the posi�on has been permanently filled or 
no longer exists, reinstatement shall be to a vacant comparable posi�on with equal 
qualifica�ons, preferably in the same department and work site. When a comparable 
posi�on is not available, the employee shall be placed on a preferen�al hiring list and 
shall be given the first comparable posi�on they qualify for within three (3) months of 
the end of the leave. 

c. Upon return from leave, employees shall have their pre-leave seniority restored. 
Employees shall con�nue to accrue seniority during leaves of seven (7) calendar days, 
but fewer than thirty-one (31) calendar days. Employees shall be covered by the health 
and life insurance programs for up to sixty (60) days while on leave. Par�cipa�on in 
these insurance programs beyond the sixty (60) days shall be at the employee's expense, 
unless provided for elsewhere in this Agreement. 

d. Employees on leave shall not seek or accept employment elsewhere, except where the 
employment is in conjunc�on with or a component of the leave such as for research, 
educa�on, teaching, public service or Union business. 

e. A request for a temporary reduc�on of hours to accommodate personal, medical or 
educa�onal needs shall be handled like a request for a leave of absence under the 
procedure in this ar�cle. 

2. Professional Leave 
Any employee who would like unpaid �me off for educa�onal advancement may be granted a 
leave of absence for educa�onal and/or training purposes, provided the educa�on or training is 
related to the employee's posi�on or for advancement with the employer. Educa�onal leave can 
be for up to one (1) year. 
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ARTICLE 10 IN-SERVICE, CONTINUING EDUCATION, PROFESSIONAL DEVELOPMENT 

A.   In-Service Educa�on 
In-service programs are formal programs presented by the College with an educa�onal objec�ve. 
No single in-service shall exceed eight (8) hours in length. Time spent in any required in-service 
program shall be paid at the employee's regular hourly rate, including over�me where applicable. 

B.   Con�nuing Educa�on 
Employees may request leave for atendance at job-related educa�onal programs. If an educa�onal 
request is granted, the College shall inform the employee what expenses, such as for travel, 
registra�on, materials and related expenses, shall be paid by the College. Educa�onal expense 
requests should be submited to and approved by the employee’s supervisor and the President. 
Expense reimbursements shall be made in accordance with the process outlined in Ar�cle 18 C. 
 

ARTICLE 11 - TUITION WAIVERS 

A. Tui�on shall be waived for employees, their spouse, domes�c partners, eligible dependents and/or 
chosen family who atend classes at the College. Domes�c partners of employees are eligible 
provided that they have a writen declara�on of domes�c partnership on file in the Human 
Resources department. This ar�cle does not apply to fees which result in costs to the College. 

1. Full-Time Employee 
a. Employee up to eight (8) credit hours per term. 
b. Spouse, domes�c partner, and dependents - up to nineteen (19) credit hours per term, 

each or a maximum of the credits required to obtain a two- year degree in a college 
program. 

2. Part-Time Employee 
a. Tui�on shall be waived for part-�me employees who atend classes at the College up to 

eight (8) credit hours per term in which the employee is working. 
b. A part-�me employee’s spouse, domes�c partner, and dependents may use the credit 

hours which are not used by the employee in a term. 
c. Family members of a part �me employee may use up to twelve (12) credit hours each 

per term or the maximum of the credits required to obtain a two-year degree in a 
College program. 

B. Dependents are qualifying children or rela�ves as defined by the Internal Revenue Service. Eligibility 
will be determined by reference to the faculty employee's last federal tax return or other acceptable 
documents. 

C. Tui�on waivers must be completed and approved prior to the beginning of the class. 
D. Classes may be taken with or without credit. 
E. Registra�on shall be in accordance with the College's registra�on schedule and procedure. 
F. Employees may take credit or non-credit courses. One credit hour shall be considered equivalent to 

11 non-credit hours. 
G. The College shall accommodate reasonable schedule adjustments to allow for employee’s 

atendance in class. Atendance in a class by an employee shall not interfere with their regular du�es 
and responsibili�es. If an employee is required to take a class, they shall be allowed �me during the 
workday for the class without loss of pay. 

H. No course shall be conducted which would not have met without the enrollment of such tui�on 
waiver students. No tui�on waiver student shall displace a tui�on paying student. If an employee is 
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bumped out of a class because of full enrollment of tui�on paying students, they shall be allowed, in 
accordance with the College’s current policies and procedures, to re-enroll in the class if a posi�on 
opens within the first week of the term or equivalent drop period. 

I. Tui�on waivers for Small Business Development Center classes may not always apply and shall be 
determined on a class-by-class basis by the SBDC Director. 

ARTICLE 12  EVALUATIONS AND PERSONNEL FILES  

A. Evalua�ons 
Employees shall be evaluated by the College annually in the month of their hire. Evalua�ons are for 
construc�ve employee development and are not considered discipline. The evalua�on shall be 
conducted by the employee’s supervisor. Employees shall be given a copy of any evalua�on and may 
append their own comments to it and/or discuss it with their supervisor.  

B.  Personnel Files 
1. One File. An official personnel file shall be maintained for each employee and shall contain the 

official personnel documents, not including confiden�al medical or grievance documents. 
Anonymous material shall not be made part of the personnel file unless it has been 
corroborated. 

2. Access and Response. Employees shall have access to their own personnel file upon request to 
the President or designee and may have copies of any material included in the file. Employees 
shall be allowed to comment in wri�ng on any material in their file and the comment shall be 
appended to and become a part of the file. Before being placed in the personnel file, documents 
rela�ng to evalua�on or discipline shall be signed or ini�aled by the employee, indica�ng that 
they have read the document. Maintenance of disciplinary documents in the personnel file shall 
follow guidelines outlined in Ar�cle 13.  

 
ARTICLE 13 DISCIPLINE AND DISCHARGE  

A. Newly Hired Proba�onary Period Employees 
1. During the new hire proba�onary period as defined in Ar�cles 5 and 8, an employee’s 

employment is at will and the College may end the employee’s employment according to at will 
guidelines. This means that the College can discharge a proba�onary employee for any reason 
except for reasons that violate applicable labor law without incurring legal consequences. This 
also means that the proba�onary employee can end or leave the job at any �me and for any 
reason with no adverse legal consequences. An employee may not grieve a discharge that occurs 
during the proba�onary period. When the College knows they shall not renew a proba�onary 
contract due to expiring grant funds, budget needs, or other predictable circumstances, they 
shall give the employee 45 days advance no�ce.  

2. Proba�onary periods for temporary employees shall be established in the temporary employee 
job descrip�on. During their proba�on, a temporary employee shall be at will. 

B. Regular Employees 
1. No employee shall be disciplined, suspended, or discharged without just cause and due process. 

Discipline shall be progressive and shall proceed as follows, detailed in Sec�on C of this ar�cle:  
a. verbal warning with email follow-up, 
b. writen warning, which may include a Performance Improvement Plan, signed by 

employee, 
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c. disciplinary proba�on, a period in which the employee works to sa�sfy the Performance 
Improvement Plan with the support of training and/or mentorship provided or 
coordinated by supervisor,  

d. suspension without pay, and  
e. dismissal.  

No email or verbal correc�on shall be considered disciplinary unless it is clearly iden�fied in 
wri�ng as such. Any discipline shall be progressive, unless the nature and circumstances of the 
offense warrant a more severe sanc�on. In a case where the College believes circumstances 
warrant an excep�on to regular progressive process, the College shall no�fy the employee and 
the Union as part of the disciplinary process before making such excep�on. Just cause shall 
include:  

a. fair warning no�ce to employee of deficiency and consequences of conduct,  
b. reasonable rule related to safe and efficient opera�ons,  
c. fair and objec�ve inves�ga�on,  
d. substan�al proof of guilt,  
e. equal treatment of employees for similar infrac�ons, and  
f. appropriate discipline equivalent to level of infrac�on. 

2. Right to Union representa�on. Employees may request Union representa�on during any 
inves�gatory mee�ng with College management which reasonably may lead to discipline. 
Management shall no�fy the employee when a mee�ng is for the purpose of inves�ga�ng 
and/or administering discipline and shall always inform employees that they have a right to 
Union representa�on. The employee may have Union representa�on present for the purpose of 
observa�on and advice at the op�on and request of the employee. The College shall permit the 
employee reasonable �me in advance of the mee�ng to confer with the Union. An employee 
may prepare for an inves�gatory mee�ng during their regular work shi� for no more than three 
(3) hours of a given work day, scheduled in consulta�on with the supervisor. 

3. Contents of Discipline No�ce. A disciplinary ac�on should be writen, should be clearly labeled 
as such and should include: the reasons for the discipline, the beginning and end dates of any 
proba�onary period or suspension, or the effec�ve date of a dismissal, a statement of the 
correc�ve ac�ons to be taken, with a Performance Improvement Plan where appropriate, the 
deadline for providing any response to any suspension or dismissal, and the consequence of a 
failure to comply with the correc�ve ac�ons. 

4. Delivery of Discipline No�ce. Disciplinary ac�ons shall, whenever possible, be personally 
delivered to the employee, who shall ini�al a copy to acknowledge receipt prior to placement of 
the no�ce in the employee's official personnel file. Copies of any disciplinary no�ces shall be 
given to the Union at the same �me no�ce is sent to an employee. Discipline shall be imposed 
only in private in an area away from other employees, students, or the public. All such 
documents shall include the following statements: “By my signature below I acknowledge that I 
have been informed of my right to Union representa�on, and have been given �me to review 
this document with my Union representa�on. 

5. Process for Responding to Discipline. An employee shall be en�tled to submit a writen response 
to any disciplinary ac�on to their official personnel file. In addi�on, discipline may be challenged 
under the grievance procedures in Ar�cle 4. 

C.  Due Process Procedure 
1. Disciplinary Ac�ons shall follow due process. Disciplinary ac�ons include an ini�al verbal 

warning, writen warning, disciplinary proba�on with improvement plan, suspension 
without pay, and dismissal.  
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2. Verbal Warning. The employee shall receive an ini�al verbal warning of the specific reason 
for concern and suggested correc�ve ac�on. This verbal warning shall be followed by an 
email that summarizes the verbal conversa�on and that clearly warns the employee that the 
verbal warning may lead to a disciplinary ac�on. 

3. Writen Warning. The writen warning shall be clearly labeled as such. It shall contain the 
reason(s) for the reprimand, the correc�ve ac�on(s) to be taken, and may include a 
Performance Improvement Plan, and the �me period within which that improvement shall 
occur. A Performance Improvement Plan shall include appropriate �me lines, a regular 
mee�ng schedule for the employee and their supervisor, and a means for measurement of 
progress. The employee shall sign the writen warning to acknowledge receipt. A copy of the 
warning shall be delivered to the Union. If no other disciplinary ac�on for a related infrac�on 
is issued within a minimum of 12 months of the date on the writen warning, the warning 
shall be removed from the personnel file at the end of that period.  

4. Disciplinary Proba�on. Disciplinary proba�on may be imposed immediately when warranted 
by the situa�on or a�er the first writen warning.  
a. The writen no�ce of disciplinary proba�on shall contain the reasons for the proba�on, 

an improvement plan, and the beginning and ending dates. An improvement plan shall 
include specific training and/or mentorship. The improvement plan shall include clear 
steps the employee can take to get off proba�on. This no�ce shall be given at the 
beginning of the proba�onary period. The no�ce shall be clearly labeled as disciplinary 
proba�on. The Union shall have the right to review the Plan and make sugges�ons prior 
to its implementa�on. The employee shall be en�tled to provide a writen rebutal 
statement. The employee shall sign the disciplinary proba�on no�ce to acknowledge 
receipt. A copy of the signed no�ce shall be delivered to the Union.  

b. The disciplinary proba�on period may be for a period of up to 3 months, which may be 
extended for any �me the employee is on a paid or unpaid leave of absence. The 
disciplinary proba�on period may be extended up through one year if outlined in the 
improvement plan. 

c. If the employee fails to achieve sa�sfactory performance during the specified 
disciplinary proba�on period, the employee shall be dismissed in accordance with 
Ar�cle 13. 

d.  In addi�on to the right of writen response specified in Ar�cle 13.B.5, the employee 
may file a grievance as specified in Ar�cle 4 beginning with Step 1. 

e. The no�ce of disciplinary proba�on shall be removed from the official personnel file if 
no other discipline is issued within 12 months. 

5. Suspension Without Pay. Suspension may occur immediately when warranted by the 
situa�on or a�er disciplinary proba�on and shall be without pay. 
a. A suspension shall be effected by writen no�ce to the employee and the Union 

specifying the reason for it, the correc�ve ac�on to be taken by the employee and the 
beginning and ending dates. 

b. Suspension shall not exceed 30 days. 
c. In addi�on to the right of writen response, the employee may file a grievance as 

specified in Ar�cle 4 beginning with Step 1. 
d.  The no�ce of suspension shall be removed from the personnel file if no other discipline 

is issued within 24 months of the date on the no�ce of suspension. 
6. Dismissal. Dismissal may occur immediately when warranted by the situa�on or a�er 

disciplinary proba�on or a�er suspension. 



Page 22 of 40 
 

a. Before dismissing the employee, the College shall no�fy the employee and the Union of 
the intent to dismiss, the reason therefore, and the projected effec�ve date. Such no�ce 
shall be signed by the employee to acknowledge receipt or shall be sent by email and 
cer�fied mail to the employee's last known home address. 

b. The effec�ve date of dismissal shall not be less than 5 days from the date on the no�ce 
of intent to dismiss. 

c. The employee shall be placed on suspension without pay from the date on the no�ce of 
intent to dismiss un�l the effec�ve date of the dismissal or the comple�on of the 
grievance process if the employee elects to grieve the dismissal. 

d. The final paycheck shall include payment for any accrued unused vaca�on days and 
unused compensatory �me. 

e. In addi�on to the right of writen response specified, the employee may file a grievance 
as specified in Ar�cle 4 beginning with Step 1. 

D. Complaint Procedure 
Any writen complaint regarding an employee, which does or may influence evalua�on of that 
employee, made to the College shall be given prompt aten�on and shall be called to the 
aten�on of the employee. The employee shall have an opportunity to respond to or rebut such 
a complaint by the entry of a response or rebutal in the member's personnel file, if such 
complaint is itself entered in the personnel file. Inves�ga�on of student complaints shall follow 
the processes outlined in the Student Handbook. Any changes to this process resul�ng in a 
change in employment rela�ons, as defined by ORS 243.650, shall be bargained. The applica�on 
of College policies and procedures shall not violate due process or just cause and shall provide 
opportuni�es for representa�on for the employee who may be a part of such procedures. 

E. Chemical Dependency 
Chemical dependency shall not, by itself, be grounds for just cause, although resul�ng conduct 
and performance may be. An employee whose performance appears to be adversely affected by 
chemical dependency shall be encouraged to seek rehabilita�on. The College agrees to provide 
opportunity for rehabilita�on under the Employee Assistance Program, as outlined in Ar�cle 19 
of this Agreement. 

  
ARTICLE 14 COMPENSATION  

A. Wages 
1. Hourly rates and Cost of Living adjustments. The hourly rates for employees are referenced 

in the wage chart in Appendix A.  
a. Effec�ve July 1, 2025, the hourly rate for employees shall be increased by four and a half 

(4.5) percent. 
b. Effec�ve July 1, 2026, the hourly rate for employees shall be increased by three and a 

half (3.5) percent. 
c. Effec�ve July 1, 2027, the hourly rate for employees shall be increased by three and a 

half (3.5) percent. 
d. If this contract expires before a new contract is complete, Management shall pay 

employees retroac�vely for nego�ated Cost of Living adjustments, any applicable step 
increases, and accrued vaca�on and sick hours. 

2. Steps. Each employee shall progress one step each year in Steps 1-15 on their hiring 
anniversary. Increase between steps is 3%. 

3. Classified employees who complete Step 15 shall con�nue to receive a 3% three percent 
increase every year therea�er. 
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4. Bilingual Pay Differen�al 
a. Employees who are hired, promoted, or voluntarily transfer into a posi�on which 

requires the use of bilingual skills shall be paid a differen�al of five percent (5%) over the 
base pay of each employee for all hours of work, unless the bilingual requirement is 
already included in and factored into the job descrip�on. Bilingual skills shall mean the 
transla�on to and from English, the interpreta�on of another language or the use of sign 
language. 

b.  An employee who feels they are asked to translate to and from English regularly as part 
of their job du�es, or in a fashion which disrupts their regular job du�es, they can 
request a review per ar�cle 7 under Workload Review. 

B.    Wage Placement  
Ini�al salary placement of all new or vacant posi�ons shall be determined by educa�onal 
qualifica�ons and experience. Changes in compensa�on shall be resolved according to the 
provisions of Ar�cle 2 (C). Advanced ini�al salary placement for directly relevant professional, 
business, or industrial experience may be applied for new Classified employees and shall 
be applied for new full-�me Classified staff as follows: 
1. Applicable professional experience, one addi�onal step for each two years completed. 
2. Part-�me experience shall be credited on a prorated basis. 
3. Part-�me Classified staff hired as Full-�me (either in a temporary or permanent posi�on) 

shall be placed at their current part-�me step. 
4. The level of placement for any combina�on of educa�on and experience shall not exceed 

Step 3 under normal circumstances. The maximum step may only be exceeded with the 
approval of the President. 

C.  Job Level Reclassifica�on 
1. Procedure 

In the event an employee believes the essen�al func�ons of the posi�on they are 
performing on a permanent basis are more properly and closely aligned to the du�es of a 
job classifica�on which is in a higher pay grade than their job, the employee shall submit a 
Reclassifica�on Form to Human Resources. The completed form must be signed by the 
employee's supervisor before submission. 
 
Human Resources and the Reclassifica�on Commitee shall meet to evaluate the 
employee's du�es and undertake any other reasonable inves�ga�on pursuant to the 
employee's request in order to determine the job classifica�on into which the employee 
should be placed. Human Resources shall facilitate the Reclassifica�on Commitee. Human 
Resources shall provide all the informa�on deemed necessary by the commitee, unless 
such informa�on violates employee privacy or protected informa�on. The employee may 
be invited to the mee�ng to discuss changes in the posi�on. If there are further ques�ons, 
the employee may be contacted by a commitee member. The College shall respond to the 
employee's request within four (4) weeks. If it is deemed the employee is performing the 
du�es of the higher job classifica�on on a permanent basis, the College shall either: 

a. Immediately remove the du�es that would place the employee in the higher job 
classifica�on, resul�ng in no change in classifica�on or salary; or 

b. Reclassify the employee to the higher job classifica�on. The new salary shall become 
effec�ve on the next pay check. In no case shall the Job Level Reclassifica�on process 
result in a reduc�on of wages. If the salary grade of the posi�on is decreased, the 
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classified employee’s salary will be frozen un�l the new pay grade reaches the classified 
employee’s exis�ng rate of pay. 

The decision of the College shall be final when approved by the President. Human Resources 
shall submit the decision in wri�ng to the employee and the Union and, if denied, the reason 
for denial. Human Resources shall also ensure that any necessary adjustments to the 
College’s personnel records are made. 

In no case shall a wage chart placement result in a Classified Employee being moved from 
the classified employee status. 

In the event of a substan�al change to a job descrip�on, or if a new job descrip�on is 
created or a pay grade for a posi�on is changed, the College shall no�fy the Union and 
submit the proposed wage level for the posi�on. If the Union disagrees with the College’s 
proposed wage, the Union shall no�fy Human Resources within fi�een (15) working days 
a�er receiving the wage proposal of its inten�on to bargain the wage. 

2.  Reclassifica�on Commitee Format 

Two classified employees, two exempt employees, and at least one Union representa�ve 
shall serve on the Reclassifica�on Commitee on a voluntary basis. Supervisors of an 
employee reques�ng an upgrade and employees reques�ng an upgrade may not serve on 
the commitee. 

D. Compensa�on Nego�a�on for licensing and training. Employees whose role requires 
con�nuing educa�on or licensure may nego�ate the cost of such creden�als as part of the 
salary nego�a�on process. Newly hired employees shall have thirty (30) days from the date 
of hire to request compensa�on adjustments to pay for training. Established employees may 
request a compensa�on nego�a�on review within sixty (60) days of the signing of this 
contract. Nothing in this ar�cle prevents the college from collec�ng payment for training if an 
employee leaves less than one year a�er College pays for said training.  

E. Over�me 
1. Except in an emergency, over�me shall be approved in advance. Employees shall be 

compensated in addi�onal pay or compensatory �me off at the rate of �me and one-half (1.5) 
for all �me worked in excess of the normal work week (minimum 40 hours). In lieu of 
compensatory �me, an employee may choose to be compensated in their monthly pay by 
request to payroll. Management shall make all employees aware of this op�on at �me of hire. 

2. Assignments 
a. Supervisors shall make reasonable efforts to allocate late assignments which shall 

require work beyond a normal work day to volunteers before assigning the work on an 
involuntary basis and shall give at least three (3) days no�ce. Supervisors shall make 
reasonable efforts to avoid involuntary over�me assignments.  

b. Work beyond the normal schedule must be approved in advance by the supervisor 
except in emergencies. If an employee has a recurring problem comple�ng assigned 
work by the end of the work day in a situa�on where advance approval is difficult to 
obtain, the employee shall so no�fy the supervisor, and they shall iden�fy a solu�on 
which shall avoid the necessity of unauthorized over�me work. 

 
F. Temporary Reassignments 
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Employees who are temporarily assigned to perform a job in a higher-level job group (as shown 
on the salary scale) than the employee’s normal posi�on shall be paid at the rate for the higher 
job group effec�ve a�er the fi�h (5th) day of the assignment. 

G. Call-In and Call-Back 
An employee is en�tled to decline a College request that the employee return to work a�er 
leaving or come in to work on a day that the employee was not scheduled unless the College 
agrees to pay the employee a minimum of two (2) hours pay at the rate of �me and one-half 
(1.5) �me rate. 

H. Payroll and Timekeeping 
1. Payroll 

a. Payroll shall be issued monthly on the last day of the month or the nearest work day. 
Check stubs shall indicate all informa�on required by ORS 652.610, including but not 
limited to the employee’s gross and net pay; taxes and other deduc�ons; sick leave and 
vaca�on accrual; and holiday pay. 

b. Errors in pay should be brought to the aten�on of the supervisor and/or the Payroll 
department. When prac�cable, the employee may return the erroneous paycheck, and a 
replacement shall be issued. Otherwise, correc�ons shall be made no later than the next 
scheduled payday. 

2. Timekeeping 
Each employee is responsible for comple�ng their own �me records for submission in 
compliance with payroll period dates. The supervisor shall not make any changes in the �me 
records without no�ce to the employee. Errors in �me records should be brought to the 
aten�on of the supervisor. 

3. Direct Deposit 
The College shall make Direct Deposit available to employees on a voluntary basis. 

I. On-call  
Employees are assigned on-call based on their ability to fulfill the department’s 
on-call duty responsibili�es. An employee shall be "on-call" when assigned to be available for 
work outside their normal working hours.  
On-call work shall be compensated according to the regular over�me pay schedule unless 
another job-specific pay schedule already exists.  
 

● COLA: effec�ve July 1 of each year 
○ 4.5% increase in year 1 
○ 3.5% increase in year 2 
○ 3.5% increase in year 3 

● 3% longevity increase every year for employees who reach the top of their pay scale 
● 3% Standard step advancement per year 
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ARTICLE 15 HOLIDAYS AND PERSONAL LEAVE 

A. Holidays 
1. Employees shall receive the following holidays with pay:  

● Labor Day   •  Dr. Mar�n Luther King Jr Day 
● Veterans' Day   •  Memorial Day 
● Thanksgiving   •  Juneteenth (June 19th) 
● Day a�er Thanksgiving  •  Independence Day 
● New Year’s Day   

For each year of the contract, the College also recognizes the days between Christmas Eve and 
New Year’s Day as holidays under this sec�on. 

2. Employees who observe religious or cultural holidays shall not be denied �me off in observa�on 
of such holidays unless direct delivery of services to students or staff would be nega�vely 
impacted. Employees may request a mee�ng with supervisor and Union representa�on to 
discuss denials. 

3. Full-�me employees shall receive 8 hours of holiday pay, or an amount based on their regular 
daily work hours if the holiday falls on a scheduled workday. 

4. Part-�me employees shall receive holiday pay based on their regular daily work hours if the 
holiday falls on a scheduled workday. 

5. An employee who works on a holiday shall be paid holiday pay plus straight-�me pay for all 
hours worked. 

6. When a holiday occurs on Saturday, the preceding Friday shall be observed as the holiday. When 
a holiday occurs on Sunday, the following Monday shall be observed as the holiday. 

7. If a holiday occurs while an employee is on vaca�on or sick leave, the employee shall be credited 
with another day of vaca�on or sick leave. 

B.  Personal Leave 
1. On July 1 of each year, full-�me employees shall receive twenty-four (24) hours of personal leave 

to use during the fiscal year ending June 30. This leave is intended to be used only for maters 
that cannot be scheduled outside of regular working hours. Personal leave must be approved by 
the supervisor and must be reported on the employee’s �me sheet. Personal leave does not 
accumulate from year to year and shall be forfeited upon the severance or termina�on of the 
employee. Personal leave shall be prorated for employees working less than full- �me. 

C.  Temporary Closure 
1. In the event of unusual circumstances resul�ng from extreme adverse weather, natural disaster, 

fire or other emergency, the College may delay opening and/or close some or all College 
opera�ons. 

2. When all opera�ons are closed, employees shall not be required to report to work and shall 
suffer no loss of pay or benefits.  

3. If an employee is requested to report to work because of an emergency situa�on, or to work 
during closure, they shall be paid at the over�me rate outlined in Ar�cle 14 one and a half (1.5) 
�mes their regular rate of pay.  
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ARTICLE 16 INSURANCE AND RETIREMENT  

A. Health, Vision and Dental Insurance 

1. Full-Time Employees: 
a. The present group health/vision/dental insurance plan or a comparable plan shall 

remain in effect.  
b. The College shall pay 100% of the monthly employee premium and 75% of the 

dependent premium. 
c. The College shall con�nue to pay the same premium for coverage of insurance programs 

for a full-�me employee whose status has been involuntarily reduced to part �me for 
one addi�onal month following their reduc�on in status from full-�me, provided that 
the employee member pays their share of the premium. 

d. The College shall con�nue coverage of insurance programs for a laid-off full-�me 
employee for the first ninety (90) days of layoff.  

e. For the purpose of medical and re�rement benefits. “Full �me” is defined as working an 
average of 32+ hours per week. 

2. Part-Time Employees: 
a. The College shall pay 50% of the monthly employee-only premium for eligible part-�me 

employees who par�cipate in the program.  
b. Part-�me employees must work an average of 20 hours per week for a minimum of 42 

weeks per year to be eligible for this coverage. 
B. Life and Accidental Death and Dismemberment Insurance 

The present group life and accidental death and dismemberment (AD&D) insurance program or 
a comparable program shall remain in effect and shall cover all full-�me employees. The life 
insurance coverage is $50,000. The AD&D coverage is also $50,000. The premium shall be paid 
by the College. 

C. Long-term Disability Insurance 

The present or a comparable group long-term disability insurance program shall remain in effect 
and shall cover all full-�me employees. The premium shall be paid by the College. 

D. Re�rement 

Employees shall be covered by the Oregon Public Employees Re�rement System (PERS), and the 
College shall pay its contribu�on required under the plan. The employee shall pay the 
employee’s contribu�on as defined in the plan. 

E.  Social Security, Unemployment Insurance, Worker's Compensa�on Insurance 

The College shall con�nue to comply with federal and state law pertaining to par�cipa�on in the 
Social Security system, unemployment insurance, and worker’s compensa�on insurance. 

F. Program Copies 

The Union shall be provided copies of the health, medical, dental, life, disability and other group 
insurance programs covering employees by August 1st of each year. 

G. Changes in Benefits 
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No significant changes to any employee benefits (insurance, re�rement, etc) shall be made 
by the college outside of bargaining. 

H.  Opt-Out.  

The College shall adopt a procedure providing that employees who are eligible for College 
medical, dental and op�cal insurance may “opt out” of those types of insurance policies 
during open or ini�al enrollment effec�ve the 2026-27 benefit year. While the employee 
has opted out, full-�me employees shall receive a monthly payment equal to $400. Part-
�me employees eligible for benefits shall receive a payment equal to $200. All incen�ves 
paid to employees are considered taxable compensa�on and subject to applicable 
withholding per IRS regula�ons. To opt out of medical insurance, the employees must 
provide reasonable evidence that they and their expected tax family have or will have 
coverage other than individual insurance coverage during the period covered by the opt 
out arrangement, and meet other legal requirements. 

ARTICLE 17 VACATION 

A. Nothing in this ar�cle shall reduce the vaca�on accrual rate of any current employee at �me this 
contract is ra�fied. Nothing in this ar�cle shall reduce the carried over vaca�on leave hours of any 
current employee at �me this contract is ra�fied. 

B. Employees shall accrue vaca�on at the following rate: 
 

Years of Seniority Hours of Leave Days per Year 

0-9 years 13.33 per month 20 

10-14 years 14.67 per month 22 

15+ years 16.67 per month 25 

 

Vaca�on shall accrue at a prorated rate for employees working less than full-�me. 

C. Vaca�on can be used with advance approval of the supervisor in one hour increments. Vaca�on can 
be used for personal business that cannot be addressed during the work day as well as for rest and 
relaxa�on. In the case of an unforeseen emergency, vaca�on may be used to cover absence and 
avoid loss of income. 

D. To provide for equitable distribu�on of vaca�on, requests for three or more consecu�ve days of 
vaca�on shall be submited to supervisors as far in advance as possible and at least thirty (30) days 
in advance for annual vaca�on. The supervisor shall respond promptly. 

E. Requested vaca�ons shall not be denied capriciously or arbitrarily. Employees shall be able to take 
their vaca�on during their employment year on a first-come, first-served basis within their 
departments in consulta�on with their supervisor. The purpose of the vaca�on �me need not be 
disclosed. However, in the case of a conflict in scheduling or adequate staffing to cover the needs of 
the department, the senior employee shall have first choice. If the supervisor is going to deny the 
vaca�on request due to scheduling conflicts or legi�mate business need, the denial shall be within 
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five (5) working days of the day the employee submits the vaca�on request. Employees whose 
requests are denied shall receive a writen explana�on from their supervisor. Employees may 
request a mee�ng with supervisor and Union representa�on to discuss vaca�on denials. 

F. An employee may carry a total of no more than one year of vaca�on into the new fiscal year. Thus, 
an employee can accrue a maximum of two years. If the supervisor and the employee are not able to 
schedule use of the hours carried forward before December 31, the employee shall receive half of 
the carried forward hours as a lump sum payout in the December payroll. Remaining carried over 
vaca�on leave hours shall be forfeit. However, excep�ons shall be made when an employee is unable 
to take their scheduled vaca�on �me because of an unavoidable emergency or due to ac�on of the 
College. In such cases, the employee shall be compensated for their unused vaca�on �me at their 
regular hourly rate. 

G. Employees may be granted an advance of Vaca�on Leave up to 80 hours. An employee who would 
like to use advance Vaca�on Leave must submit a writen request to the employee’s supervisor and 
Human Resources. If use of advance Vaca�on Leave is granted, the employee must sign an 
agreement that the advance Vaca�on Leave will be deducted from the employee’s on-going accrued 
Vaca�on Leave un�l the advanced Vaca�on Leave is earned back, and that if the employee separates 
from employment prior to earning back the advanced Vaca�on Leave, the College will bill the 
employee for the value of the unearned balance. 

H. Employees shall not be required to work during their vaca�on. If an employee volunteers to work 
during their vaca�on due to an emergency, they shall be paid in accordance with the Call in/CallBack 
in Ar�cle 14.F. 

I. Upon separa�on from employment with the college, accrued but unused Vaca�on Leave shall be 
paid to the employee not to exceed the employee’s one year annual accrual.  

 
ARTICLE 18 EXPENSES 

A. Mileage 
Pre-approved travel by personal automobile on business for the Employer, including travel between 
work sites, shall be reimbursed at the rate allowed by the Internal Revenue Service (IRS). In rare 
circumstances, a supervisor may request an employee volunteer to use their personal vehicle to 
complete tasks and mileage will be reimbursed. A verbal request by a supervisor shall be considered 
pre-approval. 

B. Travel 
Any travel and expenses shall be approved in advance by the College, including transporta�on, 
meals, lodging and associated fees or registra�ons. The College shall respond to requests for travel 
expense pre-approval within fourteen (14) days of request submission. 

C. Reimbursement 
The College shall make every effort to prepay employee travel expenses directly to vendors from 
College accounts. When travel expenses cannot be prepaid directly to vendors from college, 
reimbursement shall be given to employees in a �mely manner. The College shall reimburse 
employees for expenses approved in advance by the employee’s supervisor. Any receipts for such 
expenses must be submited to the Business Office within thirty (30) days of purchase in order for 
reimbursement to occur. Reimbursement payments shall be made to the employee within thirty 
(30) days of receipt of the submited expenses. The College is responsible for processing submited 
reimbursement claims and shall inform employees of any delays that require employee aten�on. 
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D. Uniform 
The College shall provide two (2) uniforms or two (2) special garments for those employees required 
to wear a uniform or special garment. Uniforms shall be replaced as needed. 

ARTICLE 19 HEALTH AND SAFETY 

A. Healthy Workplace  
All par�es are commited to having a posi�ve learning and working environment for students, 
faculty and staff. All employees have the right to enjoy an environment free from harassment or 
discrimina�on.  
1. All par�es will adhere to relevant Board Policies (i.e., 3410, 3430, 7115) and the associated 

administra�ve rules and procedures, such as AR 070.009.000, that seek to ensure a healthy 
learning and working environment free from harassment and discrimina�on.  

2. Employees shall feel free to report incidents of harassment without fear of retalia�on or 
reprisal. Therefore, retalia�on against any employee for filing a complaint of harassment or 
for par�cipa�ng in a harassment inves�ga�on is also grievable. 

B. Health and Safety 
1. The safety of each employee and student is of primary importance to the College. The 

College shall follow all applicable health and safety laws and regula�ons and assign its own 
Safety Officer and Safety Commitee. A Safety Commitee shall be formed pursuant to 
applicable laws and OR-OSHA Regula�ons and meet regularly, upda�ng the community on 
campus safety issues at least once per term. An employee serving on the College’s Safety 
Commitee shall be compensated at the mee�ng rate while atending safety mee�ngs, 
unless their atendance falls under work normally compensated under a staff posi�on. 

2. An employee who believes an unsafe or unhealthy condi�on exists shall no�fy their 
supervisor, and the Safety Officer, of the condi�on and why they believe it to be unsafe or 
unhealthy. The College shall provide a response within three business (3) days of receiving 
no�ce. All unsafe or unhealthy condi�ons shall be addressed by the College. If, a�er 
repor�ng to the supervisor that a specific substance, task, or assignment may jeopardize 
personal health or safety, correc�on is not made within three (3) business days, that 
employee may refuse to perform such ac�vity without penalty un�l the appropriate health 
or safety office has reviewed the situa�on and made a finding. The College shall no�fy the 
Union of each determina�on that is made. 

3. Safe Workplace:  
a. The College shall provide informa�on, materials and/or resources to ensure employees 

have the necessary informa�on for adhering to safety rules.  
b. Employees recognize that contribu�ng to a safe work and educa�onal environment is 

part of their role. Therefore, employees shall comply with established health and safety 
rules as established by law and the College. 

c. If a work site is closed for health and safety reasons, the College shall provide 
appropriate alternate space to affected employees who shall be expected to carry out 
their du�es in that space. Alterna�vely, if no appropriate alternate space is provided, 
then affected employees shall con�nue to receive their full compensa�on un�l a safe 
work space is available.  

4. Building Safety: Building schedules shall be communicated to employees at the beginning of 
each term, and with any in-term changes. Safety protocols for emergencies including ac�ve 
shooters and natural disasters shall be established, communicated, and made accessible to 
employees.  
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5. Training: The College shall see that employees are properly instructed and supervised in the 
safe opera�on of any machinery, tools, equipment, process, or prac�ce, which they are 
authorized to use or apply during the course and scope of their employment and in the 
proper handling of dangerous or toxic substances. This training shall be provided to the 
employee without loss of pay or paid at the employee's normal compensa�on rate. 

6. Equipment: It is the responsibility of the College to provide, at no cost to the employees, all 
necessary personal protec�ve equipment (PPE) required for the safe and healthy execu�on 
of their du�es, including work in the field, as well as training in the proper use of any issued 
PPE. 

C. Work-Related Injury or Illness 

1. An employee injured on the job or who contracts a disease or an illness from work shall 
no�fy the supervisor as soon as prac�cable a�er the incident giving rise to the injury or a�er 
becoming aware of the disease or illness. The College shall provide all necessary forms and 
reasonable assistance for the employee to file a Workers' Compensa�on claim. The 
employee shall provide the College's workers' compensa�on insurance carrier with all 
informa�on and documents necessary to process their claim. 

2. When, upon advice of their physician, an employee requires modified work or a modified 
work schedule due to an on-the-job injury or work-related disease or illness, the College 
shall make a good faith effort to accommodate the employee's needs. Upon request, the 
employee shall provide a cer�fica�on from their trea�ng physician, confirming the need for 
modified work or a modified schedule. 

3. An employee who is unable to work due to an on-the-job injury or work-related disease or 
illness, shall be accorded all rights of applicable state and federal statutes and regula�ons. 
College shall comply with state and federal statutes and regula�ons pertaining to 
reinstatement of employees a�er work-related injuries or illnesses and pertaining to 
accommoda�on of employees' physical and mental disabili�es. 

D. Accommoda�ons 

It is understood by the par�es that the provisions of this Agreement could conflict with the 
regula�ons pertaining to the Americans with Disabili�es Act (ADA). When this occurs, the 
College shall confer with the Union to determine when a provision of the Agreement needs to be 
waived in order to allow for the accommoda�on of the employee.  

E. Employee Assistance Program (EAP)  

The College is commited to the health and wellness of its students, faculty and staff. The par�es 
agree that the Employee Assistance Program provided by the College shall comply with the 
following goals:  

The EAP is a voluntary, confiden�al resource available to employees either through self-referral 
or upon the suppor�ve recommenda�on of the College. The program is intended to assist 
employees in addressing personal, emo�onal, or health-related challenges—including those that 
may affect well-being or job performance—regardless of the source. The EAP shall offer access 
to widely recognized, evidence-informed services that promote overall employee health, 
resilience, and workplace success. 

1. Objec�ve. The College recognizes the value and contribu�on of employees and seeks to 
support them in managing or resolving wellness needs so that challenges are less likely to 
nega�vely impact the employee’s work or personal life.  
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2.  Employees Seeking Support for Mental Health or Substance Use 

a. The College recognizes that mental health condi�ons, including substance use issues like 
alcoholism and drug dependency, are health challenges that can be improved with 
professional care and interven�on. The Employer encourages employees to access 
resources that promote well-being and recovery, as well as their job success. An 
employee's request for assistance under the Employee Assistance Program including 
evalua�ons, counseling, or other care is confiden�al, and shall not jeopardize their 
employment, job rights, or job security. The EAP is intended to promote employee well-
being and recovery and reflect the Employer’s commitment to providing support and 
rehabilita�on as a more compassionate and construc�ve approach than immediate 
disciplinary ac�on.  

b. When appropriate, a supervisor or manager may make a suppor�ve recommenda�on to 
access the Employee Assistance Program (EAP) if they have concerns that an employee is 
experiencing difficul�es that appear to be affec�ng job success and performance. This 
type of referral is intended as a construc�ve step to connect the employee with helpful 
resources, not as a disciplinary ac�on. If requested by the employee, the supervisor or 
manager should no�fy the employee’s Union representa�ve, who can assist in 
facilita�ng access to the program and provide addi�onal support throughout the 
process.  

3. EAP Reviews and Ad-Hoc Commitee. A joint Union College/Employee Assistance Program 
Commitee shall be created upon request by either party as necessary to review the EAP and 
to make sugges�ons to the College. The commitee shall consist of equal numbers of 
representa�ves designated each by the Union and by the College. The total number shall not 
exceed six (6) persons. Any necessary and reasonable support services, such as 
administra�ve services, shall be provided by the College.  

E. Access  

Employees shall have full access to all classrooms in buildings and on campuses in which they 
can reasonably be expected to be as a part of their College service (i.e., teaching or 
par�cipa�ng in college commitees) during regular business hours.  

ARTICLE 20 – INTELLECTUAL PROPERTY RIGHTS 

A. Property of the College 
All writen, electronic or other instruc�onal materials developed where the writer or developer is 
reimbursed by the College for the work, or the work is done on regular College hours, becomes the 
property of the College. The College has the right to print and use such materials so long as they are 
not published or sold for a commercial profit. 

B. Property of the Employee 
Any writen, electronic, or other instruc�onal materials developed by an employee on their own 
�me are deemed to be their property. Use of the published works of an employee by the College is 
accomplished by standard procedures through publishers. Any use or publica�on of other such 
material by other staff members, by the College or its designated agents, other than the developing 
person, is arranged prior to use through a nego�ated agreement with the author and publishers. 

C. Joint Property 
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If the writen, electronic, or other instruc�onal materials are developed through the use of the 
resources of both the classified member and the College, then a writen agreement is to be 
developed sta�ng the share of ownership belonging to the par�es. Neither party may sell joint 
property for a commercial profit without first nego�a�ng an agreement between themselves. 

 
ARTICLE 21 MISCELLANEOUS 

A. Change of Address/Name 
Each employee shall be responsible for advising the College of changes in name, mailing address 
and telephone number. 

The College aims to honor the humanity of all employees. Each employee has the right to 
use chosen names in College computer systems when a legal name is not required. To the 
extent allowable and prac�cable, chosen name will be maintained in the College’s computer 
system. 

B. Equipment and Supplies   
The equipment and supplies for the performance of the job shall be provided by the College. 
All employees shall be given necessary College tools and access before they start work, 
including a copy of this Collec�ve Bargaining Agreement, any applicable protocols or 
handbooks, a working CGCC email, keycard, and access to relevant programs including but not 
limited to the college SIS and LMS if applicable. 

C. Exis�ng Benefits 
This Agreement modifies or replaces the College policies or prac�ces which are in conflict with a 
provision of the Agreement. Otherwise, the Agreement does not eliminate, reduce, or diminish 
any current management right or any working condi�ons or benefits which are established by 
past prac�ce and are mandatory subjects of bargaining. 

D. Labor-Management Commitee 
A Labor-Management Commitee shall be established by the College and the Union to develop 
beter day-to-day communica�on prac�ces and to achieve and maintain a mutually beneficial 
rela�onship through the use of a con�nuing communica�on program. 

The purpose of the Commitee is to discuss, explore and study those problems referred to it 
by the par�es to this Agreement. The Commitee by mutual agreement shall be authorized to 
make recommenda�ons on those problems which have been discussed, explored and studied. 

In order to have frank and open discussions, the Commitee shall have no authority to change, 
delete or modify any of the terms of this Agreement, nor to setle grievances arising under 
the contract. Recommenda�ons which have been mutually agreed shall be communicated to 
impacted par�es in the College Community.  

The Commitee shall be composed of persons from the bargaining unit and the College and 
shall meet on a monthly basis during the period of this Agreement. This schedule shall be set 
in September for the en�re Academic Year and these mee�ngs shall only be rescheduled with 
agreement between par�es. 

Classified employees serving on the Labor-Management Commitee shall do so during work 
hours without loss of pay. 

E. Resigna�on 
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Employees, when possible, shall provide two (2) weeks writen no�ce of resigna�on to the 
Employer. 

F. Voluntary Payroll Deduc�ons 
The College shall permit voluntary payroll deduc�ons for approved tax sheltered annui�es, life 
insurance and other mutually agreed deduc�ons. 

G. Communica�on and Employee Input 
1. The employees and management recognize a joint responsibility in the communica�on 

process in regard to this contract, working condi�ons, and members of the Collec�ve 
Bargaining Unit. 

2. The College shall allow an employee member designated by the Union to atend 
specified management mee�ngs. 

H. Compliance 
The par�es shall abide by federal, state, and local laws, as well as all College policies and 
procedures that are consistent with the terms of this Agreement. If a College policy or procedure 
is inconsistent with this Agreement, the par�es shall modify, replace, or add to any policies, 
rules, regula�ons, procedures or prac�ces of Columbia Gorge Community College to abide by 
the terms of this Agreement which are contrary to or inconsistent with its terms. 

I. Involvement in Recruitment and Selec�on 
The College commits to collabora�on; coopera�ng to solve shared challenges while leveraging 
the richness of diverse experiences and perspec�ves.  

It is agreed that bargaining unit member involvement in the selec�on process of new employees 
is desirable to the well-being of the College. The College shall cononsider the composi�on of 
hiring commitees to include representa�on appropriate to the posi�on being filled (i.e., 
selec�on commitees for classified posi�ons shall have classified membership.) The College shall 
no�fy the Union of all selec�on commitee membership upon crea�on. While no single role or 
unit posi�on will be guaranteed membership on a hiring commitee, the College values broad 
par�cipa�on and will seek to include voices that contribute to a well-informed process. 

J. Policy Input, No�fica�on, and Access 
College policies and procedures cons�tute shared understandings of the working environment, 
and shall never violate law, including the Public Employee Collec�ve Bargaining Act (PECBA), and 
ORS Chapter 243.650-243.806 or this Agreement. 

1. The College shall make available to employees any new or revised policy the College 
presents to the Board of Educa�on for approval or considera�on. 

2. The College values the input of employees in fostering a produc�ve learning and working 
environment and shall include Union in discussion on policies which cons�tute any 
change in employment rela�ons as defined by ORS 243.650.  

3. The College shall make reasonable efforts to ensure that Board Policies, Administra�ve 
Rules, procedures, and direc�ves that impact bargaining unit members are accessible to 
employees and the Union. 

4. The College shall no�fy the Union in wri�ng of an�cipated changes that impose a duty 
to bargain in accordance with ORS 243.698. 

K.   Copyrights and Patents 
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1. The ownership of any materials, processes or inven�ons developed solely by an 
employee's individual effort and expense shall vest in the employee and be copyrighted 
or patented, if at all, in the employee’s name. 

2. The ownership of materials, processes or inven�ons produced solely for the College and 
at College expense, including under a grant to a College employee, shall vest in the 
College and be copyrighted or patented, if at all, in its name. 

3. In other situa�ons, the employee and the College shall agree in advance and in wri�ng 
on the ownership of jointly developed materials, processes or inven�ons. 

L.   Totality of Agreement  

Both par�es agree that during the course of nego�a�ons which resulted in the execu�on of this 
Agreement, each party had the unlimited opportunity of making proposals, assessing proposals, 
and analyzing posi�ons. The par�es further assert that all obliga�ons and benefits contained in 
the Agreement are the result of voluntary agreement. This Agreement contains the full and 
complete agreement of the par�es. Each party, for the life�me of this Agreement, agrees that 
the other shall not be obligated to bargain collec�vely except when a proposed change is subject 
to the ORS 243.698 bargaining obliga�on. 

Nothing in this Ar�cle precludes mutual agreement of the par�es to alter, amend, supplement, 
or otherwise modify in wri�ng any of the provisions of this Agreement. 

ARTICLE 22 NO STRIKES/NO LOCKOUT 
Unit members and the Union will not call or in any way be involved in any form of strike, boycot, 
slowdown, work stoppage or picke�ng, and the College will not lock out employees during the term of 
this Agreement. If any ac�vity occurs by unit members which violates this provision, the Union will 
use its best efforts to terminate the ac�vity as soon as possible. 

ARTICLE 23 SEPARABILITY 
In the event any provision or provisions of this Agreement are declared invalid by a tribunal of 
competent jurisdic�on, the provision or provisions shall no longer be opera�ve or binding on the 
par�es. The remaining provisions of the Agreement shall con�nue in full force and effect. In such 
cases the College and the Union shall commence collec�ve bargaining nego�a�ons within thirty (30) 
days for the purpose of arriving at a mutually sa�sfactory replacement for such provision or 
provisions. 

ARTICLE 24 MANAGEMENT RIGHTS 

A. Subject to the provisions of state and federal statute and this Agreement, Management retains full 
right and authority to manage and administer the College and its staff. This includes, but not limited 
to establishment and management of proper�es, resources, and facili�es; determina�on of the 
financial policies of the College; the appointment, direc�on, evalua�on, discipline, and supervision 
of employees; the right to determine educa�onal programs, curriculum, and services of the College; 
and the number and loca�on of job posi�ons required. These rights are abridged only by the express 
specific terms of this Agreement. 

B. Nothing in this Agreement shall limit in any way the College's right to contract or subcontract work, 
nor shall it require the College to bargain such decisions with the Union, nor shall it require the 
College to con�nue in existence any of its present programs in their present form and/or loca�on or 
on any other basis. This provision, however, does not limit the Union's right to bargain the impact of 
such decisions.  
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ARTICLE 25 FUNDING 
 
The economic provisions contained in this agreement for the period from July 1, 2025 to June 30, 
2028 are based on the expecta�ons and condi�ons that the amounts of annual revenue distributed 
to the Employer by the state will not be reduced by more than five percent (5%) in any one year. If 
that condi�on is not met and the reduc�ons are based on factors other than FTE fluctua�ons, the 
Board of the College may reopen the economic provisions of this contract to renego�ate those 
provisions for the remaining years of the contract. 

The Board will give the Union reasonable and �mely no�ce in wri�ng to reopen this agreement, and 
the par�es will meet promptly to commence bargaining. Unless and un�l agreement on revised 
economic provisions is reached in nego�a�ons or the statutory bargaining process is concluded, 
salaries and benefits will be frozen at the levels which were in effect when the Board gave no�ce to 
the Union to reopen this agreement. 
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ARTICLE 26 – DURATION 

This agreement is effec�ve as of July 1, 2025 and shall con�nue in full force and effect through June 30, 
2028. 

FOR THE UNION  FOR THE COLLEGE 

United Employees of Columbia 
Gorge 

Community College 

 Columbia Gorge Community 
College 

__________________________ 

Robert Kovacich  

 ___________________________ 

Dr. Kenneth Lawson 

Date  Date 

____________________________ 

�na on�veros 

  

Date   

____________________________ 

Pam Koop 

  

Date   

____________________________ 

Amanda Holdiman 

  

Date   

____________________________ 

Ryan Brusco 

  

Date   
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COLA: effective July 1 of each year          
4.5% increase in year 1            
3.5% increase in year 2            
3.5% increase in year 3            
3% longevity increase every year for employees who reach the top of their pay scale  
3% Standard step advancement per year         
2025- 2026               
Step 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

Level Start 
1 
year 

2 
year 

3 
year 

4 
year 

5 
year 

6 
year 

7 
year 

8 
year 

9 
year 

10 
year 

11 
year 

12 
year 

13 
year 

14 
year 

1 18.67 19.23 19.81 20.41 21.02 21.65 22.30 22.97 23.66 24.37 25.10 25.85 26.62 27.42 28.25 
2 20.87 21.49 22.14 22.80 23.49 24.19 24.92 25.67 26.44 27.23 28.05 28.89 29.75 30.65 31.57 
3 23.06 23.76 24.47 25.20 25.96 26.74 27.54 28.36 29.22 30.09 30.99 31.92 32.88 33.87 34.89 
4 25.26 26.02 26.80 27.60 28.43 29.28 30.16 31.06 32.00 32.96 33.94 34.96 36.01 37.09 38.20 

2026- 2027               
Step 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

Level Start 
1 
year 

2 
year 

3 
year 

4 
year 

5 
year 

6 
year 

7 
year 

8 
year 

9 
year 

10 
year 

11 
year 

12 
year 

13 
year 

14 
year 

1 19.23 19.81 20.41 21.02 21.65 22.30 22.97 23.66 24.37 25.10 25.85 26.62 27.42 28.25 29.09 
2 21.49 22.14 22.80 23.49 24.19 24.92 25.67 26.44 27.23 28.05 28.89 29.75 30.65 31.57 32.51 
3 23.76 24.47 25.20 25.96 26.74 27.54 28.36 29.22 30.09 30.99 31.92 32.88 33.87 34.89 35.93 
4 26.02 26.80 27.60 28.43 29.28 30.16 31.06 32.00 32.96 33.94 34.96 36.01 37.09 38.20 39.35 

2027- 2028               
Step 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

Level Start 
1 
year 

2 
year 

3 
year 

4 
year 

5 
year 

6 
year 

7 
year 

8 
year 

9 
year 

10 
year 

11 
year 

12 
year 

13 
year 

14 
year 

1 19.81 20.41 21.02 21.65 22.30 22.97 23.66 24.37 25.10 25.85 26.62 27.42 28.25 29.09 29.97 
2 22.14 22.80 23.49 24.19 24.92 25.67 26.44 27.23 28.05 28.89 29.75 30.65 31.57 32.51 33.49 
3 24.47 25.20 25.96 26.74 27.54 28.36 29.22 30.09 30.99 31.92 32.88 33.87 34.89 35.93 37.01 
4 26.80 27.60 28.43 29.28 30.16 31.06 32.00 32.96 33.94 34.96 36.01 37.09 38.20 39.35 40.53 
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Memorandum of Understanding 

between 

Columbia Gorge Community College (“College”) and Local 4754 United Employees of Columbia Gorge 
Community College (“Union”) 

Re: Labor-Management Commitee Discussions, July 1, 2025 through June 30, 2028 

The College and the Union share an interest in maintaining open communica�on and addressing issues 
of concern to both par�es. While the College retains its management rights (Ar�cles 24), the par�es 
agree that the Labor-Management Commitee (Ar�cles 21) is an appropriate forum for ongoing dialogue 
on certain topics raised during bargaining. 

The College and the Union agree to use the Labor-Management Commitee to con�nue discussion of: 

1. Concerns regarding �meliness and appropriateness of College communica�ons that may affect 
employees’ ability to perform their roles (i.e., changes related to support services to students); 
 

2. Concerns regarding the process of College procedure development, including opportuni�es for 
input through shared governance (i.e., complaint process, teaching material review); 
 

3. Concerns regarding opera�onal approaches to campus safety and ins�tu�onal technology. 
 

4. A finalized Classified and Academic Professional Posi�on Levels Chart (to be added to future 
Classified and Academic Professional Compensa�on Ar�cles), to be added to this Collec�ve 
Bargaining Agreement 
 

5. A finalized Defini�ons Ar�cle, to be added to this Collec�ve Bargaining Agreement 

The Commitee’s role is limited to discussion and recommenda�ons. It has no authority to modify the 
Collec�ve Bargaining Agreement (excluding the specific items listed above) or to alter the College’s 
management rights. Any recommenda�ons developed by mutual agreement may be shared with 
appropriate College bodies or administrators for considera�on. 

This understanding does not create contractual obliga�ons beyond those in the current Agreement, nor 
does it waive any rights of either party. 

 


