	Columbia Gorge Community College

	Grade Option Change

	(Double click on check boxes to activate dialog box)


	Section #1 GENERAL INFORMATION

	Department
	
	Submitter Name

Phone

Email
	

	Prefix and Course number
	
	Course Title
	

	

	Section #2 GRADE OPTIONS: Check as many or as few options as you’d like. Choose the default grade option. The default grade refers to the option that is listed at the top of the dropdown menu for the CRN. Students who do not make a choice or do not make a change in the dropdown menu will automatically be assigned to the default grade option.

	CURRENT GRADE OPTIONS
	PROPOSED GRADE OPTIONS
	DEFAULT (CHOOSE ONE)

	Pass/no pass choice
	
	Pass/no pass choice
	
	

	Students choose audit in consultation with instructor
	
	Students choose audit in consultation with instructor
	
	

	Students may choose A-F
	
	Students may choose A-F
	
	

	IMPACT ON OTHER DEPARTMENTS:  Are there changes that will impact other departments? 

	   Yes 

   No
	Provide details: who was contacted, what was agreed upon?
	


	Implementation Term

	The requested change will be implemented for the next available term. Curriculum Committee approval required a minimum of two weeks prior to the 1st day of registration to ensure the change in the course management system for that term.


	Section #3 Department Review

	“I vouch that this submission has been reviewed by the affiliated department chair and department dean and that they have given initial authorization for this submission. I am requesting that it be placed on the next Curriculum Committee agenda with available time slots. I understand that I am required to complete and submit, prior to the day my submission is reviewed by the Curriculum Committee, a Course Signature Form signed by the department chair and dean.”

	Submitter
	Email
	Date

	
	
	

	Department Chair (enter name of department chair): 

	Department Dean (enter name of department dean): 


NEXT STEPS:

1. Save this document as course prefix and number.GrdChg (e.g. MTH 65.GrdChg). Send completed form electronically to curriculum@cgcc.edu or slewis@cgcc.edu. 
2. Refer to the curriculum office website for the Curriculum Committee meeting schedule and submission deadlines. You are encouraged to send submissions prior to the deadline so that the curriculum office may review and provide feedback.
3. Course submissions will be placed on the next agenda with available time slots. You will be notified of your submission’s time for review, and you will be sent a signature page that may be completed electronically or manually by your department chair and department dean. It is the submitter’s responsibility to ensure that completed signature pages are delivered to the Curriculum Office the day before the Curriculum Committee meeting for which the submission is scheduled. Submissions without signed signature pages will be postponed.
4. It is not mandatory that you attend the Curriculum Committee meeting in which your submission is scheduled for review; however, it is strongly encouraged that you attend so that you may represent your submission and respond to any committee questions. Unanswered questions may result in a submission being rescheduled for further clarification.
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