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	Department:
	
	Submitter:
	

	
	
	Phone and 

Email:
	

	Choose one
	      FORMCHECKBOX 
  CEU new  
      FORMCHECKBOX 
  CEU revision
	CEU number (leave blank for a new course)
	

	Course Title: (limit 60 characters)
	

	Transcript Title: (limit 30 characters)
	
	Number of contact hours
	

	Brief description
(limit 250 characters)
	 

	Target audience
	Must demonstrate that the course is for currently employed individuals needing to get a certification.

	
	

	Learning Outcomes

“Upon completion of this course, students will be able to …”
	Describe what the student will be able to do “out there” (in their life roles as worker, family member, community citizen, global citizen or lifelong learners). Outcomes must be measurable through the application of direct and/or indirect assessment strategies. Three to six outcomes are recommended. Start each outcome with an active verb, completing the sentence starter provided. (See Writing Learning Outcomes on the curriculum website.)

	
	

	Course Outline
(Required by CCWD. You may enter the outline here or provide a pdf attachment.)
	

	Implementation term 
	   FORMCHECKBOX 
     Next available term after approval

   FORMCHECKBOX 
     Specific term        

	Notes to the curriculum office if necessary.
	


NEXT STEPS:

1. Save this document as CEU.course number (e.g. CEU.9907). Send completed form electronically to curriculum@cgcc.edu or slewis@cgcc.edu. 
2. Keep a copy for your records.
3. You may expect that your new course will be loaded into the Course Management System within two weeks of submission barring any complications. CEU Requests are not required to go before the Curriculum Committee.
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