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Mission
Columbia Gorge Community College builds
dreams and transforms lives by providing lifelong

educational programs that strengthen our
community.

Become the first option of choice for education and
training services in the communities we serve.

Values

x Respect for the individual
Integrity

Commitment to learning
Community focus
Excellence

Service

X X X X X
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Welcome to Columbia Gorge Community College!

On behalf of the administration, faculty, and staff, we are
honored that you have chosen CGCC to help you accomplish
your goals. You are about to embark upon an educational,
cultural and social journey that will greatly impact your life.
An educational degree or certificate creates opportunities and
provides a lifetime of rewards.

In alignment with our mission, Columbia Gorge Community
College is committed to providing educational opportunities
that will enrich the lives of all our students and promote the
economic growth of our region and state. With a strong focus
on your success from the moment you apply to college until
the day you cross the stage at Commencement, we always
stand ready to help make your dreams a reality.

In support of the communities we serve, CGCC offers a varied
assortment of programs, including pre-college and GED®,

short-term certificates, associate degrees in applied sciences,
transfer degrees, a variety of professional workforce training
programs and non-credit community education opportunities.

If you are a high school student, we also offer dual enrollment
courses that apply toward your high school diploma while
accumulating credits towards an associate degree; dual
enrollment empowers you by offering a head start on your
pathway to higher education.

I invite you to visit our campuses to experience Columbia
Gorge Community College for yourself and see why it is such a
special place.

Sincerely,

o

Dr. Marta Yera Cronin

CGCC President




CGCC Welcomes:
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Dr. Marta Yera Cronin

As of July 1, Dr. Marta Yera Cronin became
Columbia Gorge Community College’s third president
in the school’s 40-year history.

Before joining the CGCC family, Dr. Cronin served
as Vice President of Academic Affairs at Indian River
State College, Port St. Lucie, Florida. Prior to that
she served as Indian River’s first Dean of the School
of Education.

Her education includes a BS in French, an MS
in Reading, and a Doctorate in curriculum and
instruction. Her career in education began in K-12
classrooms where she taught for 11 years prior to
becoming a faculty member at Indian River State
College.

During her tenure there, she represented the
institution on several national initiatives such as the

AACC Pathways Projects, the Frontier Set and the
Aspen Prize for Community College Excellence. She
also secured more than $15 million in grants that
have served to enhance the programs she oversaw
at Indian River.

Dr. Cronin is a first-generation college student
and first-generation American. She believes these
two aspects of her background have given her
unique insights and greatly contributed to her
success in education, especially given the growing
diversity among school populations, both at the
K-12 and post-secondary levels.

She is a board member of the Learning Alliance
in Vero Beach, Florida, an organization focused on
improving literacy levels in elementary schools.
She is completing her tenure as president of the
Florida chapter of the American Association of
Colleges for Teacher Education, a position she has
held for two years.

We are looking forward to the coming year with
our new president at the helm.
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About CGCC

Columbia Gorge Community College (CGCC)
has been serving the educational needs of the
Columbia River Gorge since 1977. As the community
expands and grows, so does the college. We align our
programs and services with the careers, educational
standards, and transfer requirements of our area and
the State of Oregon. We provide a bridge from local
area high schools to jobs, or to four-year colleges
and universities. We serve students of all ages, from
first-time college students who have just graduated
from high school, to those coming back to school to
update their skills after a career in another field. We
are mission-driven, and we strive every day to fulfill
our mission of building dreams and transforming
lives by providing lifelong educational programs that
strengthen our community. Our vision is to become
the first option of choice for education and training
services in the communities we serve; our actions are
guided by those principles.

Our History

In the fall of 1977, the Wasco Area Education
Service District was established and granted
the right by the Oregon Legislative Assembly to
provide educational resources to serve the needs
of Gorge residents. The college was renamed
Treaty Oak Education Center, and in 1983, Treaty
Oak Community College, which operated in leased
facilities in downtown The Dalles for 16 years. In
1989, the college board adopted the new name of
Columbia Gorge Community College, recognizing
the college’s role as the only institution of higher
education in the region.

In 1993, Wasco County voters approved a bond
measure to establish a permanent campus in The
Dalles, and in 2001, voters in Wasco and Hood River
counties approved annexing eastern and central Hood
River County into the college district. In 2004, Wasco
and Hood River voters passed a capital construction
bond measure to match funds designated by the

Oregon Legislature for capital improvements. These
funds were used at The Dalles campus to build a
new health sciences building, deconstruct several
older buildings, renovate remaining buildings, and
create an amphitheater in the center of the campus.
The measure also enabled the college to establish a
permanentcampusand constructaclassroom building
in Hood River, moving out of previously leased space.
All of these new facilities were completed in 2008.
With funding from the Department of Community
Colleges and Workforce Development, an electro-
mechanical lab building with shop areas and high bay
space was constructed in 2010. In 2014, CGCC in
partnership with the Oregon Military Department
and Wasco County built the Fort Dalles Readiness
and CGCC Workforce Center on The Dalles campus.
This building houses Electro-Mechanical Technology
program classes, flexible classroom space for other
CGCC classes, industrial space, a welding lab, and a
large open space suitable for hosting events of up to
1,000 attendees.

Columbia Gorge Community College was granted
independent accreditation in July of 2013. Today the
college serves about 4,300 students annually from
all over the Mid-Columbia region.

Sanctuary Campus

Columbia Gorge Community College is a Sanctuary
College committed to the diversity of its student
body and, as such, is committed to the protection of
all of its students including undocumented student
immigrants and students who qualify as Deferred
Action on Childhood Arrivals (DACA). CGCC is
committed to the safety and privacy of its students,
and as a Sanctuary College bound by The Family
Educational Rights and Privacy Act (FERPA), it will
continue to protect all of its students in line with
institutional policies, only releasing non-directory
student information if served with a valid court order.

CGCC Foundation

www.cgccfoundation.org

Columbia Gorge Community College Foundation
was established in 1979 to advance and promote
the interests and the development of the college,
its students and the community. The Foundation’s
mission is to build dreams and transform lives by
cultivating respectful relationships that promote
lifelong learning. It is an Oregon nonprofit 501(c)(3)
organization, and donations to the foundation are tax
deductible as allowed by law.

To achieve the foundation’s mission, the
foundation board and its staff solicit and administer
charitable donations from individuals, organizations,
and businesses. Contributions to Columbia Gorge
Community College Foundation provide resources
for students to attend and succeed in school as
well as opportunities for faculty and staff to engage
in professional development. More information
can be found at the Foundation’s website.

Our Students

You will not find a “typical student” at Columbia
Gorge Community College. Our students are all
ages, from recent high school graduates to retired
grandparents. Students have various goals. Some
people come to CGCC to train or retrain for new
careers or to update their technical skills. Others
return to school to increase their knowledge, learn
new skills, or discover more about themselves and
their relationships with other people. Some of our
students attend full-time; others attend part-time.
Many combine work and school.




Our Staff, Faculty, and

Administrators

Columbia Gorge Community College is governed
by a Board of Education consisting of seven
community members. Our Presidentis Dr. Marta Yera
Cronin, who is assisted by an Executive Leadership
Team consisting of the heads of all departments. A
full listing of all our Board members, administrators,
staff, and faculty—including faculty credentials—is
included in the Staff and Faculty Directory section of
this catalog.

The college also has numerous partners who not
only assist in the fulfillment of its mission but also
ensure that the college is providing a leadership role
in the community. Education, government, economic
and workforce development agencies in Oregon
and Washington have strong collaborative working
relationships to enhance the livability and economy in
north central Oregon and south central Washington.
There is also a strong history of businesses working
with the college by providing financial support for
programs and input into curriculum so that students
are current on the necessary skills they need to excel
in a competitive workplace.

Recognition

As a small, rural community college doing great
things, CGCC has received national recognition in
a variety of ways: Congressional recognition of the
Renewable Energy Technology program, invitation
to the first-ever White House Summit on Community
Colleges, and recognition by the Department of
Labor (DOL) as a model for rural nursing care. CGCC
was the first community college on the West Coast to
establish wind technician training. The college also
has received federal grants, as well as other DOL and
Department of Education (DOE) funding for specific
workforce training programs.
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Our Locations and Facilities
The Dalles Campus
400 East Scenic Drive
The Dalles, OR 97058
(541) 506-6000

Hood River-Indian Creek Campus
1730 College Way

Hood River, OR 97031

(541) 308-8211

The District

Located on the Columbia River and in the Columbia
Gorge National Scenic Area, CGCC's district is the
majority of Wasco and Hood River counties, but also
serves residents in five other rural counties: Sherman,
Wheeler and Gilliam in Oregon; and Klickitat and
Skamania in Washington. The college serves about
10,000 square miles with a population of more than
85,000.

The Dalles Campus

CGCC's main campus is at 400 East Scenic Drive,
The Dalles, overlooking the Columbia River Gorge.
The gorge extends more than 70 miles and is the
only break in the Cascade Mountains. Formed by
the Columbia River, the gorge has a worldwide
reputation for its scenic beauty and myriad of
recreational opportunities. The Dalles, Oregon, sits
near the east end of the Columbia Gorge National
Scenic Area. A hub of activity in the Mid-Columbia
area, The Dalles is 85 miles east of Portland; 35 miles
south of Goldendale, Washington; 131 miles north
of Bend; and 21 miles east of Hood River. The Dalles
and nearby areas offer outstanding windsurfing,
whitewater rafting, excellent fishing and boating,
scenic hiking and horseback riding trails, skiing,
unique cultural experiences, and numerous historical
museums.

The college currently operates out of six buildings
on The Dalles campus. Building 1 houses classrooms,
the Library, the Student Life center, Pre-College
services, the Small Business Development Center
(§BDC), food services, and the boardrooms. Building
2 houses the Bookstore, administrative offices,
Instructional Services, Business Office and cashier,
and faculty offices. Building 3 (Health & Sciences
Building) houses the Student Services department
which includes admissions, registration, testing,
disability resources, financial aid services, academic
advising, and veterans’ services. The building also has
classrooms, computer labs, science labs, Information
Technology and Nursing faculty offices. Building
4 houses the art department. Building 10 houses
Electro-Mechanical Technology classrooms, labs,
and the welding lab. Building 11 houses additional
Electro-Mechanical Technology lab facilities.

Hood River-Indian Creek Campus

Our Hood River-Indian Creek Campus is on the
heights, at 1730 College Way. Student Services staff
members are available to assist with admissions,
registration, testing, financial aid, academic advising,
Pre-College services including GED®, English for
Speakers of Other Languages, an Information
Commons with library services, faculty offices, and
college bookstore. The Indian Creek Campus is
situated on the Indian Creek watershed allowing for
unique interactive science and outdoor classroom
activities.

There is a local bus service that provides daily
weekday stops between the Hood River and The
Dalles Transit Center, with The Dalles LINK providing
connection to The Dalles Campus.

Other Facilities

Some college courses, contracted trainings, and
other special programs are offered at locations
throughout the district. See the quarterly Schedule
of Classes for specific locations.
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CGCC Core Themes

As a part of its accreditation, Columbia Gorge Community College has adopted the standards of
the Northwest Commission on Colleges and Universities. The standards include the identification of
Core Themes to measure how well the college’s mission is being met. CGCC’s Mission Statement
is: "Columbia Gorge Community College builds dreams and transforms lives by providing lifelong
educational programs that strengthen our community.”

A campus and community committee identified the following three themes:
Core Theme A: Building Dreams - Access
CGCC offers diverse environments and opportunities by:
o Providing a local option for obtaining quality education at an affordable price
o Providing college credit opportunities for high school students
o Serving the diversity of the college’s service area
o Meeting the expectations of CGCC's student body

Core Theme B: Transforming Lives - Education
CGCC provides learning resources for a sustainable future for individuals by:

o Applying processes that lead to student retention

o Applying processes that lead to student progress, certificate/degree completion,
and/or employment

o Ensuring student proficiency in course, program and institutional
student learning outcomes

Core Theme C: Strengthening Our Community - Partnerships
CGCC links college and community by:

o Cultivating productive business and industry relationships
o Creating, maintaining, and growing community relationships
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Educational Philosophies

Core Learning Outcomes

Through their respective disciplines, CGCC students who earn a degree can:

1 Communicate effectively using appropriate reading, writing, listening, and speaking skills.
(Communication)

2 Creatively solve problems by using relevant methods of research, personal reflection,
reasoning, and evaluation of information. (Critical thinking and Problem-Solving)

3 Extract, interpret, evaluate, communicate, and apply quantitative information and methods
to solve problems, evaluate claims, and support decisions in their academic, professional
and private lives. (Quantitative Literacy)

4 Use an understanding of cultural differences to constructively address issues that arise in
the workplace and community. (Cultural Awareness)

5 Recognize the consequences of human activity upon our social and natural world.
(Community and Environmental Responsibility)

General Education Philosophy Statement

CGCC Education Philosophy Statement

CGCC is committed to providing high quality education, delivered in a flexible manner, resulting
in opportunities for our students to achieve their diverse educational goals.

CGCC General Education Philosophy Statement

Through a broad, well balanced curriculum, the General Education program strives to instill a
lifelong love of learning and to foster civic competence within our students.
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General Program Requirements

Columbia Gorge Community College confers
seven associate degrees:

o Associate of Arts Oregon Transfer (AAOT)

o Associate of Science Oregon Transfer—
Business (ASOT-BUS)

o Associate of Science Oregon Transfer—
Computer Science (ASOT-CS)

o Associate of Science (AS)

a Associate of Science: Computer Science (AS-CS)

o Associate of General Studies (AGS)

o Associate of Applied Science (AAS)

In addition, CGCC offers numerous certificates
in career and technical education programs. The
choices students make will depend on their major and
their goals following graduation. All of the degrees
have some requirements in common.

Prerequisites, limits, and general degree requirements
are listed in the following paragraphs.

Course Prerequisites

All degree candidates must demonstrate competency
in basic mathematics and writing skills prior to
receiving their degree. Most Lower Division Collegiate
courses have a standard prerequisite:

o Math: Successful completion (*C” or better) of
MTH 20, or placement into MTH 60
o Writing: Successful completion ("C” or better)
of WR 121 or concurrent enrollment
Successful completion of any prerequisite requires
passing with a “C” or better, or a "P.” A grade of *D,”
“F,” or "NP” will not satisfy the requirement. Some
courses may have higher requirements in these areas
and/or additional prerequisites as appropriate. See
individual course prerequisites. Instructors may

waive prerequisites on a case-by-case basis. Students
who have one of the following degrees from a U.S.
regional accredited institution: AA, AS, AGS, AAS,

BA, BS and higher will have the basic competency in
writing (WR 121) waived. Other writing requirements
specified by the program remain in effect.

Minimum Requirements

Students earning an associate degree must
successfully complete the following comprehensive
requirements along with any additional requirements
specific to individual associate degrees:

a Minimum Credits. All candidates must earn
a minimum of 90 credits toward an associate
degree. Credit courses numbered below 100
cannot be used to fulfill the 90 credit minimum
requirement for any degree.

a Minimum Grade Point Average. All candidates
for a degree must have at least a 2.0 minimum
cumulative grade point average ("C" average)

a Minimum Residency. All degree candidates
must accumulate at least 30 credits of
satisfactory work at CGCC to establish
residency. Non-traditional credit, credit
transferred from another institution or
challenge credit may not be used to establish
residency.

o Twenty-four of the credits earned at CGCC
must apply to the specific associate degree
requirements the student is pursuing.

Associate Degree Comprehensive Requirement
Limits

a A maximum of three credits of physical
education courses may be used as electives,
except for the Associate of General Studies,
which can include six credits

o Credit courses with passing grades may only be
applied once in meeting a degree or certificate
requirement (unless approved to be repeated)
In addition, repeated courses are only counted
once in accumulated hour and point totals.

o No more than 12 credits of Cooperative
Education courses may be used

o No more than nine credits of experimental
courses can be used (course numbers 199-199Z
and 299-2997)

a A maximum of 24 credits of “P” (pass) grades
will apply to any degree. Specific AAS degrees
that deviate from this maximum will state the
degree maximum in the degree requirements
for the specific AAS degree.

a One-credit Management/Supervisory
Development (MSD) workshops may only be
applied to the Associate of General Studies
Degree (maximum six credits).

Certificate Requirements—One Year Certificates

Certificates at CGCC ranging from 45-60 credits

are awarded in several programs to students who
complete the course of study with a minimum 2.0
grade point average. Specific courses required for
each certificate program, including any General
Education requirements, are listed under their
appropriate programs.

o Credit courses numbered below 100 cannot be
used to fulfill the credit minimum requirements
for certificates

o At least 12 credits must be earned at CGCC,
eight of which must apply to the certificate
requirements. The final eight credits must be
earned at CGCC

a A maximum of 12 credits of “"P” (pass) grades
will apply. Some certificate requirements may
vary and will be listed in that specific certificate.

o No more than 12 credits of Cooperative
Education courses may apply to any one-year
certificate.

@ Only nine credits of 199 and 299 experimental
courses apply.



Certificate Requirements—Less-Than-One-Year
Certificates

Certificates at CGCC ranging from 12-44 credits
are awarded in several programs to students who
complete the course of study with a minimum 2.0
grade point average. Specific courses required for
each certificate program, including any General
Education requirements, are listed under their
appropriate programs.

a At least six credits must be earned at CGCC,
all of which must apply to the certificate
requirements.

a A maximum of eight credits of Pass/No Pass
grades will apply. Specific less-than-one-year
certificates that deviate from this maximum
will state their Pass/No Pass maximum in the
requirements for that specific certificate.

@ Only nine credits of 199 and 299 experimental
courses apply.

Career Pathway Certificates

Career Pathway Certificates are short-term
credentials (12-44 credits) which prepare individuals
for entry-level employment within an occupational
area. Career Pathway Certificates may be the first
certificate a student earns while pursuing a certificate
of greater length or an Associate of Applied Science
degree. Information about Career Pathways in
specific areas of study can be found in the program
section of the catalog. Based upon credits, career
pathway certificates need to meet less-than-one-year
requirements.

Computer Proficiency: A Statement to Students

In order to succeed on campus and in the world
beyond college, students need to be familiar with and
capable of using computers and computer software.
Both upper division college work and the requirements
of the workplace demand such skills. Many CGCC
faculty will require students to access class materials
on the Internet, or use word processing, email
and databases as part of regular course activities.
Students should contact their academic advisor to
find out what computer resources and courses are
available to help them achieve computer proficiency.
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Three to Four Credit Conversion

Some lower division collegiate courses (LDC)
have changed to four credits. For degrees and
certificates requiring specific LDC courses, the
three credit version of the same course is generally
accepted. Comprehensive degree and certificate
minimum requirements must be met.

Course Repetition
It is possible to repeat a class only in certain
circumstances as follows:

o The course has been identified as eligible for
repetition as noted in the course description in
the catalog; or

o To receive a higher grade:

« Students are limited to three (3) total
enrollments for most credit courses. Students
will not be allowed to repeat a course more
than three times without documented
evidence of extenuating circumstances. “W”
grades are counted as enrollments.

« Students who receive substandard grades
("D”, “F”, “*NP” or “1") and/or one or more
withdrawal ("W") may attempt to successfully
complete the course up to a total of
two additional times at Columbia Gorge
Community College, if necessary to alleviate
the substandard grade or successfully
complete the course.

Appealing after the third attempt:

o After the third attempt to receive a passing
grade in a course, the student may appeal
to the Registrar’s Office for one additional
attempt. Appeals are only considered for
documented extenuating circumstances.
Students who withdraw and receive a “W"
on each of the three allowable attempts, if
by appeal the student is given permission to
enroll, the student will not be able to withdraw
from the course again and a letter grade will be
transcripted. NO FURTHER ATTEMPTS WILL
BE PERMITTED.
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Experimental Courses

Courses numbered 99, 199, and 299 are
experimental in nature. These courses may be
offered twice in a 15-month period. After that
time, they are either converted to a regular number
course or inactivated. While these courses count
for graduation, they may not transfer to other
institutions.

Non-Credit Courses

CGCC offers a number of non-credit courses
for personal and career advancement, listed as
“Community Education,” as well as continuing
education classes for professionals in several areas.
See the quarterly Schedule of Classes for a list of
courses and registration information. Non-credit
courses do not apply to any degrees or certificates.

Effective Catalog

CGCC operates on the quarter system. Catalog
requirements are effective for six academic
years. Students may graduate under the catalog
requirements existing at the time of initial enrollment
as long as they successfully complete at least one
CGCC credit applicable to degree requirements per
academic year. A new academic year begins with
each summer term and ends the next spring term. No
catalog is valid for longer than spring term following
the sixth academic year after issuance of the catalog.

Some programs may impose shorter time limits
on accepting credits for degree or certificate
requirements. Students enrolled in programs that are
accredited or licensed must meet the requirements
most recently approved by the accrediting agency or
licensing authority. All returning students who have
not been enrolled in a college credit course for one
academic year must meet new degree requirements.
Occasionally, the college may change courses and
course numbers within a program. Students should
regularly consult an advisor in their major department
about their course of study.
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General Education Electives

What are General Education Electives? MUS 1087 .. . Music Cultures of the World
General Education Electives are classes that may be used to fulfill the discipline MUSTI0 ..o Fundamentals of Music
specific “general education elective” requirements for Associate degrees and ~ PHL20T ...... ... ... ... ... ... . Introduction to Philosophy:
some certificates. Additionally, some classes also meet the Cultural Literacy _ ~ Philosophical Problems
requirement for the AAOT degree. PHL202 .................. Introduction to Philosophy: Elementary Ethics
. PHL 204 ... . Philosophy of Religion
What are academic disciplines? _ SPA 101%, 102%, 103* . . oo\ First Year Spanish
Classes are divided into three branches of knowledge, called “academic SPA 201,202,203 . . o o oo Second Year Spanish
disciplines.” The three disciplines are: “Arts and Letters,” “Social Sciences,” and TA 274 . Theatre History
"Science, Mathematics and Computer Science.” WR 241,242,243 . ... . . Creative Writing
LIST KEY WR 244,245,246,247 ... ... ... .. .. .. .. ..... Advanced Creative Writing
* Does Not Meet Requirements for AAOT or ASOT-BUS WS 101 . Women'’s Studies
** Does Not Meet Requirements for ASOT-BUS WS 2017 Women of the World
# Meets Cultural Literacy Requirement WS 202% Activism and Social Change
Arts & Letters Social Sciences
ART 102 . ... Understanding the Visual Arts ATH10T ... Introduction to Physical Anthropology
ART 211, 212 . . Modern Art History ATH102 ... .. o Introduction to Archaeology and Prehistory
ART 230 . .o Drawing | ATH103 ... .. Introduction to Cultural Anthropology
ART 252,255, . . . Ceramics I, 1l ATH 208% . ... Introduction to Ethnography
ART 269 . Printmaking | ATH 231% . Native Americans of the Northwest
ART 280 . .. Painting Basics EC 200,201,202, . . ... Principles of Economics
ART 286 . . Watercolor | HEC 226%. . . Child Development
CHN 101%, 102%, 103", . . ..o First Year Chinese HST 101%,102%, 103% . . . ... .. Western Civilization
COMM 111 L Public Speaking HST 104%. . ... . History of the Middle East
COMM 140* . ... ... ... .. .... Introduction to Intercultural Communication HST105%. ... History of India and South Asia Region
COMM214 ... ......... Interpersonal Communication: Process and Theory HST 106%. . . History of China
COMM215 ... .......... Small Group Communication: Process and Theory HST 110%, 111%, 112% ... World History
COMM 228 ... ... . . . Mass Communication and Society HST 201%, 202%, 203%. . . .. ... . . ... History of the U.S.
COMM 237 .. Gender and Communication HST 204#%, 205% . ... ... ... . . . . . History of Women in the U.S.
ENG 104,105,106 . ... .. ... .. . . . .. Introduction to Literature HST 218% . . American Indian History
ENG195 . ... Film Studies: Film as Art HST 225%. .. . History of Women, Sex & the Family
ENG 201,202 . ..o Shakespeare HST 240%. . Oregon History
ENG 213%. . Latin American Literature HST 2707 . History of Mexico
ENG214 ... ... .. ... Literature of the Pacific Northwest PS201,202. ... . . . U.S. Government I, I
ENG 222% . .. .. Images of Women in Literature PS 208, . State and Local Politics
ENG237#%. .. ... . American Working Class Literature PS 2047 . . . . Comparative Political Systems
ENG250% ... ... ... ... ..... Introduction to Folklore and Mythology PS205%. . ... .. Global Politics: Conflict & Cooperation
ENG 253,254 .. ... .. .. ... ... Survey of American Literature PS 211% Peace and Conflict
ENG 260% . ... ... . Introduction to Women Writers PS 220. . U.S. Foreign Policy
JPN 101%, 102%, 103* . . . . .. First Year Japanese PS 225% Political Ideologies: Idea Systems
JPN 201,202,203, ... . ... Second Year Japanese PSY 101. ..o Psychology and Human Relations




PSY 201A%, 202A% . ... .. ... Introduction to Psychology |, Il
PSY213. . .. Introduction to Behavioral Neuroscience
PSY 214 . . Introduction to Personality
PSY 215, Human Development
PSY 216. . Social Psychology
PSY 222% Family & Intimate Relationships
PSY 231,232 . . Human Sexuality
PSY 239. . . . Introduction to Abnormal Psychology
SOC 204% . . . Sociology in Everyday Life
SOC 205% . .. Social Change in Societies
SOC 206" . . Social Problems
SOC 213 Diversity in the United States
SOC 218 . Sociology of Gender
SOC 219%. . . Religion & Culture: Social Dimensions
SOC 2317 Sociology of Health & Aging
WS 101% Women's Studies
WS 201% Women of the World
WS 2027 . Activism and Social Change
Science, Mathematics, & Computer Science
Bl 10T . Biology
Bl 121,122 . ............ Introduction to Human Anatomy & Physiology |, I
Bl 141,142, 143, . . Habitats
BI211,212,213 . . . Principles of Biology
BI 231,232,233 .. ... .. .. ... ... ... Human Anatomy & Physiology I, 11, 11l
Bl 234 . Microbiology
CH100 ... .. Everyday Chemistry with Lab
CH 121,122,123, . . ... General Chemistry I, 11, 11l
CH 221,222,223 . ... . . General Chemistry I, 1, 11l
ESR171,172,173 . .. .. Environmental Science
G201, 202, . . Physical Geology
G203 .. Historical Geology
G 207 ™ Geology of the Pacific Northwest
G208 " . Volcanoes and Their Activity
GS 106,107,108, 109 . . . .. .. e Physical Science
MTH 105 ™ L Math in Society
MTH 11 5 College Algebra
MTH 112 % Elementary Functions
MTH 243 **, 244 ** e Statistics |, Il

MTH 251 **, 252 ** 253 ** ... ... ... Calculus I, 11, 1l
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Cultural Literacy

15

ATH 208 . .. Introduction to Ethnography
ATH231 . Native Americans of the Northwest
COMM 140 .................. Introduction to Intercultural Communication
ENG 213 ... Latin American Literature
ENG222 ... . ... Images of Women in Literature
ENG237 ... ... American Working Class Literature
ENG250 . ... ... ... ... ... ... ... Introduction to Folklore and Mythology
ENG 260 ... ... .. . Introduction to Women Writers
HST 101,102,103 . . . . . ... Western Civilization
HST 104 . ... History of the Middle East
HST105 .. ... .. History of India and South Asia Region
HST 106 . .o History of China
HST 110, 117, 112 o World History
HST 201,202, 203. . . . .. History of the U.S.
HST 204,205 ... ... . . . History of Women in the U.S.
HST 218 .. American Indian History
HST 225 .. .. . History of Women, Sex & the Family
HST 240 . ... Oregon History
HST 270 .. History of Mexico
MUS 108 . ... Music Cultures of the World
PS204. . . . . . Comparative Political Systems
PS205. .. . . Global Politics: Conflict & Cooperation
PS 21 . Peace and Conflict
PS225. . Political Ideologies: Idea Systems
PSY 201A, 202A. . . .. ... Introduction to Psychology |, Il
PSY 222 . Family & Intimate Relationships
SOC 204 . . . Sociology in Everyday Life
SOC205 ... . Social Change in Societies
SOC 206 . . Social Problems
SOC 218 . Diversity in the United States
SOC 218 . Sociology of Gender
SOC219 . ... Religion & Culture: Social Dimensions
SOC 231 .. Sociology of Health & Aging
WS 10T L Women's Studies
WS 20T . o Women of the World
WS 202 . . . Activism and Social Change
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The Associate of Arts Oregon Transfer (AAOT)
degree is the best choice for students who plan to
transfer to one of the Oregon public universities.
Students who have completed this degree and are
accepted will be admitted as having completed
most lower division comprehensive and general
education requirements for a baccalaureate
degree.”

Candidates for the AAOT degree must satisfy the
General Education Requirements and Associate
Degree Comprehensive Requirements Limits as
established on pages 12-13 and meet all the degree-
specific requirements listed here.

Students transfering under this agreement
will have junior status for registration purposes.
Course, class standing or GPA, and requirements
for specific majors, departments or schools are not
necessarily satisfied by an AAOT degree.

All courses should be aligned with the student'’s
intended program of study and the degree
requirements of the baccalaureate institution to
which the student plans to transfer.

* Some baccalaureate degrees require specific lower-
division courses. Students should consult with a transfer
advisor at the institution to which they intend to transfer.

Credits

4 COMM 111

3

Courses which satisfy requirements

WR 121 and either WR 122 or WR 227. A student must have at least eight
credits of Writing.

4 MTH 105 or higher

Choose from: HPE 295 or three PE courses (one credit each for a total of
three credits)

See list of acceptable courses on pages 14-15. The course may be from
any area and may also count as part of the overall distribution requirement

**The information literacy requirement is satisfied by successful completion of writing courses.

AAOT Degree Requirements

o Associate Degree Comprehensive Requirements
and Limits, see pages 12-13

o All courses must be passed with a grade of “"C”
or better

General Education Requirements

All candidates must complete at least 11 Academic
Discipline studies courses from the list of approved
general education courses, pages 14-15:

o Arts & Letters: complete three courses from
two subject areas

a Social Sciences: Complete four courses from
two subject areas

o Science, Mathematics, and Computer Science:
Complete four courses from at least two subject
areas (including three laboratory courses in
biological and/or physical science)

A course may count towards core requirements or

discipline studies, but not both.

AAOQOT Elective Credit

Requirements

All candidates must complete elective credits
to meet the overall requirement of 90 credits for
this degree. Elective credits may include any lower
division collegiate courses (level 100 or higher). A
maximum of 12 credits of Career and Technical
Education (CTE) courses may be applied.



The Associate of Science—Business (ASOT—BUS)
degree is designed for students planning to transfer
credits to any Oregon public university, and seek
entryinto thatinstitution’s business school program.
Students completing the ASOT-BUS degree will
have met the lower-division general education
requirements of the institution’s baccalaureate
degree programs. Students transferring will have
junior status for registration purposes.

Admission to the business school program of a
public university is not guaranteed upon completion
of the ASOT-BUS. It is strongly recommended that
students contact the business school program of
the school they intend to transfer to early in the first
term of their ASOT-BUS program to be advised of
additional requirements. Students should also meet
with a CGCC Academic Advisor.

Candidates for the ASOT-BUS must satisfy the
General Education Requirements and Associate
Degree Comprehensive Requirements and Limits
as established on pages 12-13 and meet all the
degree-specific requirements listed here.

Degree-Specific Requirements

o Associate Degree Comprehensive
Requirements and Limits, see pages 12-13.

o Each course must be completed with a "C” or
better.

a BA 101, 211, 212, 213 and 226. BA 226 may
be replaced by any other faculty-approved
200-level BA course.

g A minimum of 20 BA credits are required for
the ASOT—BUS degree.

General Education Requirements
Students must complete at least 11 discipline
studies courses from the General Education
Electives List on pages 14-15 All courses in
discipline studies must be a minimum of three
credits. A course may count towards foundational
requirements or discipline studies, but not both.
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Credits

8
12

3 COMM 111

o Arts & Letters: complete three courses from at
least two disciplines.

o Social Sciences: Complete four courses from
at least two disciplines; two courses must be
microeconomics and macroeconomics.

o Science, Mathematics, and Computer Science:
Complete four courses from at least two subject
areas (including three laboratory courses in
biological and/or physical science).

o Cultural Literacy: Select one course from any
course designated as meeting the cultural
literacy requirement on pages 14-15. This
course may be one of the required discipline
studies courses.

17

Courses which satisfy requirements

WR121 and either WR 122 or WR227. A student must have at least eight
credits of Writing.

A minimum of three courses MTH 111 or higher for which Intermediate
Algebra is a prerequisite. One course must be Statistics.

8 BA 131 or CAS 133 or CAS 170 or 270.

Elective Credit Requirements

a All candidates must complete additional elective
or university specific prerequisites courses for a
minimum of 90 credits. Elective courses may be
any number of credits.

a A maximum of 12 credits of CTE courses may
be applied (may not include the career technical
required coursework in the degree).

a A maximum of three credits of physical
education (PE) may be applied to this degree.
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Any student who holds an Oregon community
college Associate of Science Oregon Transfer
degree in Computer Science (ASOT-CS) that
conforms to the guidelines set forth below, and who
transfers to one of Oregon’s public universities,
will have met the lower division general education
requirements of that university.

Students transferring under this agreement
will have junior status for registration purposes.
Course, class standing, or GPA requirements for
specific majors, departments, or schools are not
necessarily satisfied by an ASOT-CS degree.

General Education Discipline

Studies Requirements:
o Arts and Letters: Three courses chosen from
two or more disciplines
a Social Sciences: Four courses chosen from two
or more disciplines
o Science/Math/Computer Science: Four courses
from at least two disciplines including at least
three laboratory courses in biological and/or
physical science
o See program specific requirements as some
programs require physics
o Note that the CS and Math core required
courses will meet the requirement for one of
the four required courses, so normally only
three science courses outside of CS/Math are
needed

o Cultural Literacy: Select one course designated
as meeting the cultural literacy requirement

Credits

on pages 14-15. This course may be from
any of the discipline studies that is designated
as meeting the statewide criteria for cultural
literacy.

Computer Science Specific

Requirements

A minimum of 16 credits in Computer science
consisting of the following courses. Each course
in this section must be completed with a grade
of “C” or better. (Note: many CS programs have
competitive admission. Minimum GPA and grades
will not generally be high enough to gain admission
to competitive programs).

Required Courses
CS 160 Computational Thinking
CS 161 Programming & Problem Solving

CS 162 Web Development and Object-Oriented
Programming

CS 260 Data and Algorithms

Courses which satisfy requirements

WR 121 and either WR 122 or WR 227. Information Literacy will be included
8 in the writing requirement. (Note: WR 227 will meet additional requirements
at some CS baccalaureate programs)

Must include at minimum MTH 251 Differential Calculus and MTH 252
Integral Calculus.

3 COMM 111

3 One or more courses totaling at least three credits.

Elective Credit Requirements

Complete additional courses to bring the total
number of credits to at least 90; varies depending
on the student’s selection of courses to meet the
requirements above. Please carefully plan this in
consultation with university-specific CS program
requirements. A current guide for university specific,
lower division CS requirements is maintained at
http://occcwiki.org or consult with an advisor from
the target university program.

Lower division courses taken at the community
college may not meet the requirements of an upper
division course with a similar title and content
offered by an Oregon public university Computer
Science program. In such cases, the courses in
question will normally transfer as electives. The
ASOT - CS degree may include up to 12 approved
Career Technical Education credits as electives.

CGCC Recommended Electives

CS 163 Data Placement

CS 250 Discrete Structures

CS 251 Logic for Computing Scientists
CS 262 Programming Practices

CS 271 Computer Systems




The Associate of Science Degree (AS) is
designed for students planning to transfer credits
to a baccalaureate degree program at a four-year
institution. This degree allows more freedom
in course selection than the Oregon Transfer
Degree but does not guarantee that students
will be accepted as having completed all lower-
division comprehensive and general education
requirements for a baccalaureate degree. To be
assured of meeting additional requirements at four-
year colleges and universities, students should meet
with an advisor at CGCC, and at the institution to
which they plan to transfer.

Candidates for the AS degree must satisfy the
General Education Requirements and Associate
Degree Comprehensive Requirements Limits as
established on page 12-13 and meet all the degree-
specific requirements listed here.

Requirements for AS Degree
o Associate Degree Comprehensive
Requirements and Limits, see pages 12-13.

General Education Requirements

All candidates must earn a minimum of 21 credits
selected from the list of approved courses, pages
14-15. Each course must be a minimum of three
credits. A minimum of seven credits from each
discipline must come from courses taken in each of
the following categories:

a Arts & Letters
a Social Sciences
o Science, Mathematics, and Computer Science

AS Elective Credit Requirements
All candidates must complete elective credits
to meet the overall requirement of 90 credits for
this degree. Elective credits may include any lower
division collegiate courses (level 100 or higher).
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Credits

6

4

Courses which satisfy requirements

WR 121 with grade “C” or higher, and another lower-division writing course
for which WR 121 is a prerequisite.

MTH 111 or any mathematics course, minimum four credits, with
Intermediate Algebra as a prerequisite, with grade “C” or higher.

COMM 111

HPE 295

See list of acceptable courses on pages 14-15. The course may be from
any area and may also count as part of the overall distribution requirement
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Career Description

Computer science spans the range from theory
through programming to cutting-edge development
of computing solutions. Computer science offers a
foundation that permits graduates to adapt to new
technologies and new ideas. The work of computer
scientists falls into three categories:

a) designing and building software;

b) developing effective ways to solve computing
problems, such as storing information in databases,
sending data over networks or providing new
approaches to security problems;

c) devising new and better ways of using
computers and addressing particular challenges in
areas such as robotics, computer vision, or digital
forensics.

Program Outcomes

Upon successful completion of this degree,

students will be able to:

o Demonstrate the ability for sound reasoning
and problem-solving by planning, documenting,
implementing, testing, and executing computer
solutions to real-life problems.

o Apply knowledge of mathematics in the
development of computer algorithms and
solutions.

o Discuss key ethical issues and global concerns
in relation to the field of computer science, and
their responsibility to this field as computer
science professionals of the future.

o Research, identify, evaluate, analyze, select, and
implement current technologies as appropriate
in order to implement effective solutions.

Course of Study

Computer science focuses on the study of
computer software, architecture, theory and
applications. This discipline explores computing
theory and symbolic computation, the nature of
computer architecture and operating systems, data
communications, graphics, software engineering,
mathematical applications, and system software.

Columbia Gorge Community College’s Computer
Science (CS) program is designed to closely align
with the first two years in Computer Science
programs at most Oregon public and private
universities. All of Oregon’s public universities offer
a bachelor of arts and/or sciences in Computer
Science, Software Engineering or Information
Systems. In most cases, students are able to
complete the first two years of a Bachelor’s degree
in these subjects before transferring to a four-year
college or university for completion. It is strongly
recommended that students contact the specific
Oregon public university Computer Science school/
program early in the first year of their CS program
to be advised about specific requirements and
procedures for transfer consideration.

Credits
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Successful completion of: WR 115, RD 115, MTH
112 or placement into: WR 121, no reading required,
MTH 251.

Sequence shown is a recommended plan for full-time enrollment. Scheduling requirements may prevent all courses from being offered every term. Students must
meet with their Academic Advisor to map their specific degree plan.

Computational English Genelrzall Education Generl'zall Education
Thinki © iti ective ective :
Fall inving OMposition Arts & Letters' Social Science’ 16 Credits
CS 160, 4 cr WR 121, 4 cr 4 cr 4cr
¥ OorR__ ¥
Pro :%ftf)‘lfgrir?g & English ;f&gg;‘fghgl GeneEall Education GeneEall Education
i : Composition > ective ective .
Winter Solving . 122 I; Writing Arts & Letters' Social Science' 16 Credits
CS 161, 4 cr nacr WR 227, 4 cr 4cr 4cr
General General Education
Data & Algorithms Calculus | Education Elective Elective .
Fall CS 260, 4 cr MTH 251 5 cr Science? Social Science' 18 Credits
; ' 5cr 4cr
Discrete Calculus Il Programming EducaG‘c%nne'léallective
Winter Structures MITH 25 5 Practices Selanes 18 Credits
CS 250, 4 cr 7 ©EF CS 262, 4cr 5cr

1 One General Education Elective of three credits or more
must be designated as fulfilling Cultural Literacy requirements.

2 Science General Education Elective is required to be a
biological or physical science with lab.
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The Associate of General Studies Degree (AGS)
is designed for students wishing to acquire a broad
education rather than pursuing a specific college
major or career program. Coursework may include
a variety of technical and college transfer courses.
Because of the flexibility of this degree, it may
not fulfill requirements for transfer to a four-year
institution. Students are responsible for checking
with the college of their choice if transferability is
desired. Students should consult a Columbia Gorge
Community College advisor in selecting appropriate
courses. Degree candidates must complete at least
90 transferable credit hours.

Candidates for the AGS degree must satisfy the
General Education Requirements and Associate
Degree Comprehensive Requirements Limits as
established on pages 12-13 and meet all the degree-
specific requirements listed here.

General Studies Degree

Requirements
o Associate Degree Comprehensive
Requirements and Limits, see pages 12-13

General Education Requirements
Students must earn a minimum of 16 credits of
General Education taken from the list of approved
courses on pages 14-15. These credits must come
from courses taken in the following disciplines:

a Arts & Letters
a Social Sciences
o Science, Mathematics, and Computer Science
a The 16 credits must include at least one course
with a minimum of three credits from each
discipline
o General Education requirements will be waived
for students who enroll at CGCC with an AA,
AAS, AGS., AS, BA, BS degree or higher from a
regionally accredited United States institution

Credits

Elective Credit Requirements

o All students must complete elective credits to
meet the overall requirements of 90 credits
Elective credits from any lower division
collegiate or career technical courses may
apply. Elective credits may apply from any
course numbered 100 or higher

o Maximum of six credits of PE may apply

o Maximum of six credits of one-credit
MSD workshops may apply

Courses which satisfy requirements

WR 121 (with grade “C” or better) or passing a lower division collegiate
writing course for which WR 121 is prerequisite

MTH 65 or MTH 98 (with grade “C” or better) or passing a math course for
which MTH 65 or MTH 98 is a prerequisite

16 See Electives List on pages 14-15.
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The Oregon Transfer Module (OTM)is an
approved, one-year subset of general education
courses that is transferable between and among
all public two-year and four-year colleges and
universities in Oregon. The module allows students
to complete one year of general education

foundation course work that will be fully accepted Minimum College 30 36 36 30 36 36 36
. Hours Required’
when they transfer to another Oregon community : -
College or pUblIC university. Completion Of the GPA (Residents) 2.25 2.25 2.25 2.25 2.25 2.25 2.25
OTM qualifies the student for sophomore standing (Nonrggﬁents)z 2.25 2.25 2.25 2.25 2.25 2.50 2.25
at an Oregon public university. :
Applicant Yes Yes Yes Yes Yes Yes Yes
The OTM is not a certificate or degree. Must Meet
eC|ﬁed Courge
Students must complete a minimum of 45 credits eq”'reme”ts

of lower division course work with a "C-" or better
in order to complete the OTM. Students should
work closely with an academic advisor to ensure
selection of appropriate course work.
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The Associate of Applied Science Degree (AAS)
is designed for students who complete approved
coursework in professional/technical programs.
The Associate of Applied Science is a state approved
degree that is intended to prepare graduates for
direct entry into the workforce. AAS may also
help to prepare students for career advancements,
occupational licensers, or further study toward a
baccalaureate degree.

Candidates for the AAS degree must satisfy the
General Education Requirements and Associate
Degree Comprehensive Requirements Limits as
established on pages 12-13 and meet all the degree-
specific requirements listed here.

Associate of Applied Science
Degrees Offered At CGCC

Accounting ... ... 30-31
Administrative Assistant. . . .......... .. ... 46-47
Administrative Office Professional. . ... ... ... 48-49
Early Education and Family Studies ......... 60-61
Electro-Mechanical Technology . ... ........ 80-81
Management ............. ... L. 32-33
Nursing (OCNE). .. .......... ... .. ...... 66-69
Nursing (Traditional) . .................... 70-73

Credits

4

Requirements for AAS

a Associate Degree Comprehensive
Requirements Limits, see pages 12-13.

a The final 16 credits that apply to the
degree must include at least eight credits
at CGCC that apply to the specific program
requirements, excluding courses used solely
for the General Education requirements.
(Students may apply to the department chair
for waiver of this requirement if they can
demonstrate currency in the field.)

o Twenty-four of the credits from CGCC must
apply to the specific program requirements
excluding courses used solely for the General
Education requirements.

a No more than three credits of Physical
Education (PE) may be applied.

a All AAS candidates must complete a program
of approved course work in the major field.
(see the specific program of study pages)

Courses which satisfy requirements

WR 121 (with grade “C” or better) or passing a lower division collegiate
writing course for which WR 121 is prerequisite

MTH 65 or MTH 98 (with grade “C” or better) or passing a math course for
which MTH 65 or MTH 98 is a prerequisite

16 See Electives List on pages 14-15.

General Education Requirements
Students must earn a minimum of 16 credits of
General Education taken from the list of approved
courses on pages 14-15. These credits must come
from courses taken in the following categories:

o Arts & Letters

a Social Sciences

o Science, Mathematics, and Computer
Science

a The 16 credits must include a least one
course with a minimum of three credits from
each category. No more than two courses
may come from courses required by specific
programs.

o Students should consult an advisor regarding
General Education courses appropriate to
their goals and interests

o General Education requirements will be
waived for students who enroll at CGCC with
an AA, AAS, AGS., AS, BA, BS degree or
higher from a regionally accredited United
States institution. Program-specific General
Education requirements for AAS degrees will
not be waived.



Oregon
Career
Pathways

What are career pathways?

Career pathways are broad categories of career
options that are linked by similar characteristics and
employment requirements. Many career pathways
share common interests, strengths, skills and
competencies. There are six broad career pathways.
Within each of those pathways there are three to six
career clusters that narrow down even further to
specific career focus areas.

How can I use this information?

Students can use Career Pathways to identify
career opportunities that are supported by the
degrees and certificates we offer. The information
on this page describes each of the six career
pathways and gives you information to help you
decide if that career path is right for you. As you look
through the CGCC catalog descriptions of degrees
and certificates, you will notice the career pathway
related to that degree or certificate. By using these
tools, you can plan your college experience and
academic preparation to target your desired career
focus area. By having a plan, you can give purpose
to your learning.

To the right are descriptions of the career
pathways available at CGCC.

25
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Business, Management, Marketing & Technology

Careers related to the business environment include sales, marketing and advertising, computer/
information systems, accounting, economics, management, and personnel. Do you enjoy being a leader,
organizing people, planning activities, and talking? Do you like working with numbers or ideas and seeing
those ideas come to completion? Then this career pathway may be for you!

CGCC options for this Pathway on pages 26-53

Engineering, Manufacturing, & Industry

Careers in this pathway are related to technologies necessary to design, develop, install, and maintain
physical systems. Are you mechanically inclined and practical? Do you like reading diagrams and blueprints
or drawing building structures? Are you curious about how things work? Then this career pathway may be
for you!

CGCC options for this Pathway on pages 75-81

Health Sciences

Careers in this pathway are related to the promotion of health and the treatment of disease. Do you like
to care for the sick or to help them stay well? Are you interested in disease and how the body works? Do
you enjoy reading about science and medicine? Then this pathway may be for you!

CGCC options for this Pathway on pages 62-73

Human Services

Careers in this category are related to economic, political, and social systems. Do you like to work with
people to solve problems? [s it important to you to do something that makes things better for other people?
Do you like helping people? Then this career pathway may be for you!

CGCC options for this Pathway on pages 55-61
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Career Pathway:
Business, Management, Marketing & Technology

Still in High School?

See dual credit opportunities at:

www.cgee.edu/hs-programs Occupational Info Center
For more info, visit the State of Oregon Employment
Department’s resources page at www.qualityinfo.or
Other Students: 1 B ade SR E
High School Graduate Take Career Pathway Certificate
GED Placement Entry-level Accounting Clerk (15 credits)
Assessment

Pre-College

Reentering Students

A
-




Course of Study

Career Pathway Certificates are short-term
educational goals geared towards specific areas
in Business Administration. These certificates will
address the need for a logical pathway of success
for students. Students will be able to earn the
certificate and then continue on to our existing one-
year and two-year programs in a seamless path.
These certificates may also lead toward entry-level
jobs.

The Entry-Level Accounting Clerk Certificate is
a career pathway. All courses in the certificate are
contained in the Accounting AAS Degree.

Program Outcomes

o Analyze, record, and report accounting
information.

o Use applicable technology available in
accounting practice.

o Communicate effectively with business
professionals.

27
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Successful completion of: WR 115, RD 115 and
MTH 20 or placement into WR 121, no reading
required and MTH 60.

Sequence shown is a recommended plan for full-time enrollment. Scheduling requirements may prevent
all courses from being offered every term. Students must meet with their Academic Advisor to map their
specific degree plan.

Introduction to Introduction

to Business .
Fall Business Technology 8 Credits
BN Ol BA 131, 4 cr
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Career Description

This program prepares students for entry-level
positions in bookkeeping. Entry-level bookkeepers
perform routine tasks such as bank reconciliations,
journalizing, posting, worksheets, accounts payable,
accounts receivable and payroll, plus clerical duties
such as typing and filing.

Program Outcomes

Upon successful completion of this certificate,
students will be able to:

o Apply math principles to analyze, record, and
report accounting information in conformity
with Generally Accepted Accounting Principles.

o Use applicable technology available in
accounting practice.

o Communicate effectively with business
professionals.

o Recognize and respectfully address basic ethical
conflicts & issues in accounting.

a Use accounting and financial information for
analysis and reporting.

Course of Study

The program emphasizes bookkeeping and
accounting specialty courses plus keyboarding,
in addition to general business microcomputer
applications courses.

The Accounting/Bookkeeping certificate s
related to the Accounting Associate of Applied
Science degree, and, as such, all course work may
be applied to completion of the AAS degree.

Students must also meet general certificate
requirements.

Approved Electives

Accounting/Bookkeeping Electives

BA 208  Business Ethics. .. ................. 4
BA 213 Managerial Accounting . ... .......... 4
BA 226 Business Law | .................... 4
BA 242 Fundamentals of Investments . ........ 3
BA 256 IncomeTax. ...................... 3

Credits

o

I
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College entry-level competencies in English and
computational skills. Completion of: WR 115, RD
115, MTH 20 or placement into: WR 121, no reading
required, MTH 60.

Sequence shown is a recommended plan for full-time enrollment. Scheduling requirements may prevent all courses from being offered every term. Students must
meet with their Academic Advisor to map their specific degree plan.

yorR ¥

. Introduction o Introduction to P~ Keyboarding _
Intrglcjjsuigggg iz to Business nggﬂﬁz Ofl Human Resource KeBebgCI)g?(li?r% 2 for Speed and 1&’;%:? .

Fall Technology g Management Y g Accuracy? 18 Credits

BA 101, 4 cr BA 131, 4 cr BA 211, 3 cr BA 224, 3 cr CAS 121, 3 cr CAS 122, 3 ¢r 0S 131, 1 cr

v OR vy
L Computer . Beginning Intermediate Enelish

Principles of Accountin s Bt Spreadsheets Spreadsheets e
Winter Accounting | Applicaﬁongs in Organizations Bsing Excel Bsing Excel \S\:/sz'lzc;sﬂon 16 Credits

ERRAletelcr BA 228, 3 cr £l 2688, 8 6 CAS 170, 3 cr CAS 270, 3 cr ner

1 Students who have completed high school bookkeeping or have had work experience with
full-cycle bookkeeping responsibilities should substitute an Accounting Degree elective and
start the accounting series with BA 211 in the second term.

2 Students who can touch type more than 40 words per minute should substitute an
approved Accounting/Bookkeeping elective.
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Career Description

The Associate of Applied Science: Accounting
program prepares students for entry into the
accounting field as bookkeepers, accounting clerks
or accounting assistants who perform routine
calculations, posting and typing duties, check items
on reports, summarize and post data in designated
books and perform a variety of other duties such
as preparing invoices or monthly statements,
preparing payrolls, verifying bank accounts,
keeping record files and making periodic reports of
business activities.

Program Outcomes

Upon successful completion of this degree,
students will be able to:

a Analyze, record, and report accounting
information in conformity with Generally
Accepted Accounting Principles.

o Use applicable technology available in
accounting practice.

o Communicate effectively with business
professionals.

a Practice within the legal, ethical, and economic
standards of the business environment.

o Develop and interpret accounting and financial
information for decision making.

Course of Study

The two-year Associate of Applied Science degree
program includes accounting and specialty courses
in addition to general business and general
education courses.

Students must also meet Associate Degree
comprehensive requirements and Associate of
Applied Science requirements (see pages 12-13
& 24). Students must complete a total of sixteen
credits of General Education (see pages 14-15).
Some courses specified within the program may be
used as General Education.

Credits

> =4 © O W

Approved Electives

Accounting Degree Electives

BA 203 Introduction to

International Business. . . .........
BA 207 Introduction to E-Commerce. ... .....
BA 215 Basic Cost Accounting. . ............
BA 223 Principles of Marketing . . ...........
BA 233 Integrated Marketing

Communications. .. .............
BA 250 Small Business Management .. .......
CAS 122  Keyboarding for Speed

& Accuracy. . ...
CAS 123 Production Keyboarding . ...........
CAS 140  Beginning Databases . . .............
0S 240 Filing and Records Management ... ...
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College entry-level competencies in English and computational skills. Completion of: WR 115, RD 115, MTH
20 or placement into: WR 121, no reading required, MTH 60. Additional skill requirements for individual
business courses are listed in the course description section of this catalog. To be awarded this degree,
students must also complete all core requirements for the Associate of Applied Science Degree, listed on

page 24.

Sequence shown is a recommended plan for full-time enrollment. Scheduling requirements may prevent all courses from being offered every term. Students must
meet with their Academic Advisor to map their specific degree plan.

I

Introduction to Introduction

j to Business
Fall Business Technology
ARG BA 131, 4 cr

Principles of Human Relations

Winter Accounting |l in Organizations
BA 212, 3 cr BA 285, 3 cr

Principles of Beginning
Accounting | Keyboarding
BA 211, 3 cr CAS 121, 3 cr
»‘4 OR
Beginning Intermediate
SBreadsheets SBreadsheets
sing Excel sing Excel
CAS 170, 3 cr CAS 270, 3 cr

OR

Keyboarding

10-Key for

for Speed and ) .
Ac?:uracy Business 15 Credits
CAS 122, 3 cr EEREEs

y OR y
- Intermediate English
Beginning Word Word Composition 16 Credits
BAS e, el CAS 217, 3 cr WR 121, 4 cr

Introduction to

Business Ethics Human Resource

Fall BA 208. 4 cr Management
' BA 224, 3 cr

Management Financial
Winter Fundamentals Management
BA 206, 3 cr BA 222, 3 cr

Accountin

Degree Elective

3cr

Computer
Accounting
Applications

BA 228, 3 cr

General Education

Elective
4 cr

Income Tax
BA 256, 3 cr

14 Credits
IErinciple§ of
conomics: .
Microeconomics? 16 Credits
EC 201, 4 cr

1 Students who have completed high school bookkeeping or have had work experience with full-cycle bookkeeping

responsibilities should substitute an
2 May be used as a general education elective.

ccounting Degree elective and start the accounting series with BA 211 in the second term.
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Career Description

A management graduate enters business as a
supervisory trainee who will coordinate activities
and direct personnel to attain operational goals.
Management supervisors assign duties to workers
and establish work schedules. They may also
evaluate performance and may recommend hiring,
promotions and dismissals.

Credits

[é)}
O

©® A = ©® W W o

Program Outcomes

Students who successfully complete the AAS
in Management degree will develop skills and
knowledge appropriate for entry-level supervisory/
management trainee positions. Upon successful
completion of this AAS: Management degree,
students will be able to:

o Communicate effectively with customers,
suppliers, employees, and other stakeholders,
using standard business terminology.

o Analyze business situations and evaluate
possible solutions in the context of the business
setting.

o Work effectively in a team and group setting.

a Apply an understanding of the management
process, inclusive of planning, organizing,
leading, and controlling resources within
organizations.

a Utilize computer applications for appropriate
managerial analysis, presentations, and reports.

o Practice within the legal, ethical, and economic
standards of the business environment.

Course of Study

The emphasis of this program is on management
principles, marketing, accounting, office
management and small business management.

Students must also meet Associate degree
comprehensive requirements and Associate of
Applied Science degree requirements. Students
must complete a total of sixteen credits of General
Education. Some courses specified within the
program may be used as General Education.

Approved Electives

Management Degree Electives

BA 213 Managerial Accounting . ... .......... 4
BA 228  Computer Accounting Applications . . . .. 3
BA 242 Fundamentals of Investments . ... .. ... 3
BA 256 IncomeTax. . ........ .. L. 3
Management Support Electives
CAS 140 Beginning Databases. . . ............. 4
CAS 170  Beginning Spreadsheets

using Excel . .............. ..., 3
CAS 216  BeginningWord. . ................. 3
CAS 217  Intermediate Word. . .. ............. 3
CAS 231 Desktop Publishing. ... ............. 3
CAS 270 Intermediate Spreadsheets

usingExcel .. ... ... . L. 3
0S 240  Filing and Records Management . ...... 4
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College entry-level competencies in English and computational skills. Completion of: WR 115, RD 115, MTH
20 or placement into: WR 121, no reading required, MTH 60. Additional skill requirements for individual
business courses are listed in the course description section of this catalog. To be awarded this degree,
students must also complete all core requirements for the Associate of Applied Science Degree, listed on
page 24.

Sequence shown is a recommended plan for full-time enrollment. Scheduling requirements may prevent all courses from being offered every term. Students must
meet with their Academic Advisor to map their specific degree plan.

¥ OR
. Introduction P P Keyboarding
Introduction to . : : Principles of Beginning
f to Business Business Ethics : ; for Speed and .

Fall Business Technology BA 208 4 or Accounting | Keyboarding Acguracy 18 Credits

BA 101, 4 cr BA 131, 4 cr ! BA 211, 3 cr CAS 121, 3 cr CAS 122, 3 cr

Principles of Human Relations English General Education
Winter Accounting | in Organizations Composition Elective 14 Credits

BA 212, 3 cr BA 285, 3 cr WR 121, 4 cr 4 cr

Introduction to Introduction to

. Principles of 10-Key for General Education
International . Human Resource . - .
Fall BUsioes Marketing Management Business Elective 15 Credits
BA 203, 3 cr BA 223, 4 cr BA 224, 3 cr 0S 131, 1cr 4 cr
Integrated ! Principles of
Management : Small Business > o
. Marketin Economics: .
Winter Fundamentals Communications Management Microeconomics? 13 Credits
BA 206, 3 cr BA 233, 3cr BA 250, 3 cr EC 201, 4 cr

1 Students who have completed high school bookkeeping or have had work experience with
full-cycle bookkeeping responsibilities should substitute an Accounting Degree elective and start
the accounting series with BA 211 in the second term.

2 May be used as a general education elective.
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Career Description

Persons completing this program are prepared to
enter the marketing field at entry-level positions with
firms in commerce, industry and merchandising.

Program Outcomes

Upon successful completion of this certificate,
students will be able to:

a Apply math principles and analyze market
situation and evaluate possible marketing
solutions in the context of a domestic business
setting.

o Communicate effectively with customers,
suppliers, employees, and other stakeholders
using standard business terminology.

o Work effectively in a team or group setting.

o Develop marketing plans including elements of
an environmental analysis, strategic marketing
analysis, and marketing mix.

a Use computer applications for appropriate
marketing analysis, presentations, and reports.

o Practice within the ethical and moral issues of
business organizations.

Course of Study

The emphasis in this program is to provide a basic
understanding of the marketing environment of
commerce and industry to develop a career in the
field. Students must also meet general certificate
requirements.

Credits

Approved Electives

Marketing Certificate Electives

BA 203
BA 208
BA 211

BA 224

BA 226
BA 228
BA 242
BA 250
BA 256
CAS 140
CAS 217
CAS 231
CAS 270

0S 240

Introduction to International Business . .

Business Ethics. . . ..........
Principles of Accounting | .. . ..

Introduction to Human

Resource Management . . ..
Business Law | . ............

Computer Accounting Applications . . . .

Fundamentals of Investments . .
Small Business Management . . .
IncomeTax. ...............
Beginning Databases. . ... ....
Intermediate Word . . . . ... ...
Desktop Publishing . .. .......

Intermediate Spreadsheets

using Excel.............

Filing and Records Management



Catalog | Academic Programs | 2018-2019 35

College entry-level competencies in English and computational skills. Completion of: WR 115, RD 115, MTH
20 Or placement into: WR 121, no reading required, MTH 60. Additional skill requirements for individual
business courses are listed in the Course Description section of this catalog.

Sequence shown is a recommended plan for full-time enrollment. Scheduling requirements may prevent all courses from being offered every term. Students must
meet with their Academic Advisor to map their specific degree plan.

Introduction

Introduction to . Principles of English
Fall Business :cl'%r?hurfgl]géil Marketing Composition 16 Credits
BA 101, 4 cr BA 131, 4 cr BA 223, 4 cr WR 121, 4 cr
Integrated : Marketing
Management : Human Relations -
. Marketin : P Certificate .
Winter Fundamentals ComIEE Hens in Organizations Hesives 12 Credits
BA 206, 3 cr BA 233 3cr BA 285, 3 cr 3 @

1 Students must take this course to meet related instruction requirements. Students who have
completed high school bookkeepinzq or have had work experience with full-cycle bookkeeping
responsibilities may substitute BA 211
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Career Pathway:
Computer Systems

Still in High School?

See dual credit opportunities at:
www.cgcc.edu/hs-programs

Other Students:

High School Graduate
GED

Pre-College
Reentering Students

Certificates

Administrative Assistant (48 credits)
Web Design Assistant (39 credits)
Web Development Assistant (40 credits)

Keyword search:

Bank Teller
Bookkeeping Assistant
Data Entry

Medical Office Assistant
Office Assistant

Office Support

Web Design & Development
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and Web Development

Occupational Info Center

For more info, visit the State of Oregon Employment
Department’s resources page at www.qualityinfo.org

Take

37

Placement ﬁ

Assessment

Associate of Applied Science Degrees

Career Pathway Certificates
Basic Computer Skills (13 credits)

Entry-Level Administrative Assistant (15 credits)

Medical Office Professional (24 credits)
Office Assistant (43 credits)
Spreadsheet Support (19 credits)
Word Processing Support (19 credits)

Administrative Assistant (95 credits)

Administrative Office Professional (20 credits)

Keyword search:

Administrative Assistant
Data-Entry

File Clerk

Receptionist
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Career Description

The Basic Computer Skills certificate is designed
to prepare students for entry-level computer
operation in a variety of workplace settings,
including offices, reception desks, and basic
business operations.

Course of Study

The Basic Computer Skills certificate helps the
student gain a foundational understanding of
how computers work and what computers can
do. Students will become more computer literate
while they improve keyboarding skills and learn
to manage documents, spreadsheets and emails
effectively. Computer terminology is explained and
best practice skills are shared for productive and
secure use of the computer.

For students enrolled in Pre-College, the
Basic Computer Skills certificate is designed to
run concurrently with Pre-College classes and
activities, preparing students with workforce
relevant knowledge and skills. Certificate and
course prerequisites may be waived for students
attending Pre-College support classes.

Program Outcomes

Upon successful completion of this certificate,
students will be able to:

a Apply computer keyboarding skills to workplace
documents.

o Utilize workplace software to complete basic
documents.

a Employ basic operations of a computer.
o Create a favorable impression with customers
and display a positive attitude.

Successful completion of: WR 115, and RD 115 or
placement into WR 121, no reading required.

Sequence shown is a recommended plan for full-time enrollment. Scheduling requirements may prevent
all courses from being offered every term. Students must meet with their Academic Advisor to map their
specific degree plan.

Beginning .
Fall Kegboardlng 3 Credits
CAS 121, 3 cr
Intro to Keyboarding for
Winter Computers Speed & Accuracy 4 Credits

CAS 103W, 1 cr CAS 122, 3 cr




Course of Study

Career Pathway Certificates (CPCs) represent
short-term educational goals geared towards
specific areas within the Administrative Assistant
certificate and the Administrative Assistant AAS
degree. Students will be able to earn one or more
of these related CPCs in the course of their studies
for the one-year certificate or the two-year degree.
Some CPCs may require completion of a specific set
of program electives, and students should discuss
these options with their advisor. These CPCs may
also lead to entry-level jobs and benefit students
who want to upgrade their skills in a specific area of
Computer Applications and Office Systems.

Program Outcomes

Upon successful completion of this certificate,
students will be able to:

o Be prepared for entry-level jobs in the area of
office support and information clerk.

a Apply new computer applications and office
skills at an entry level.

Catalog | Academic Programs | 2018-2019

Placement into WR 115 and MTH 20.
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Sequence shown is a recommended plan for full-time enrollment. Scheduling requirements may prevent
all courses from being offered every term. Students must meet with their Academic Advisor to map their

specific degree plan.

- Beginning
Beginning Intgoftto Office Spreadsheets
Fall CKAe\s/thoza{déng OIS ﬁsing Excel
;o Cr CAS 133, 4cr CAS 170, 3cr
Introlta Beginning Word
Winter Computers g g

CAS 103W, 1 cr CAS 216, 3 cr

10 Credits

4 Credits
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Career Description

This program is designed to prepare individuals
for professional office positions combining basic
office skills with key medical administrative
assistant/secretarial skills such as: managing

an appointment schedule, organizing patients’
medical records, bookkeeping procedures,

and processing insurance claims. Medical
Office Professional Career Pathway Certificate
coursework prepares the student to secure entry-
level employment in a health care office setting.

Program Outcomes

Upon successful completion of this certificate,
students will be able to:

o Assess and analyze new tasks to determine
what computer technology should be utilized to
effectively complete the tasks.

a Apply planning and time management principles
to accomplish workplace efficiency and achieve
company objectives.

o Perform general office tasks: plan and
participate in meetings, coordinate travel
arrangements, schedule appointments, greet
clients/customers, process mail and medical
billing.

o Maintain ethical tenets of a healthcare
professional and act in an ethical manner.

a Apply knowledge of the components of a clinical
record and Health Insurance Portability and
Accountability Act (HIPAA) regulations.

a Apply relevant safety, confidentiality and policy
concepts to the use of Electronic Health Records
(EHRs) within the administrative hospital setting.

Course of Study

The Medical Office Professional CPC includes course work in medical terminology, computer
technology, medical office administrative procedures and health, law and ethics. This career pathway
certificate provides a medical office track to the Administrative Assistant AAS degree, and all certificate
coursework may be applied to the attainment of that degree, either fulfilling degree requirements or
electives. In addition, 14 of the 24 credits fulfill prerequisite or certificate requirements for the Medical
Assisting Certificate (47 credits). This career pathway certificate may lead to the pursuit of several
different educational paths, including health care administration, health informatics, health information
management, and health care leadership and management.

Successful completion of MTH 20, RD 115, and
WR 115, or equivalent placement test scores.

Sequence shown is a recommended plan for full-time enrollment. Scheduling requirements may prevent
all courses from being offered every term. Students must meet with their Academic Advisor to map their
specific degree plan.

o Medical Office Medical Office Introduction to
KE§§g”a”r'§i§g Intgoftto Office Administrative Administrative Health Law and .
Fall CAS 191 3 CIREES Procedures Procedures Lab Ethics 15 Credits
— CAS 133, 4 cr MA 117*, 3 cr MA 118%, 2 cr MP 140, 3 cr

Customer Service . Medical Coding and
Winter Skills ol Seeien Sl Terminology Reimbursement 9 Credits
BA 188, 2 cr ©5 207, T e MP 111, 4 cr MA 180, 2 cr

* Although the Medical Office Professional Certificate is not a limited entry program, these specific courses are limited to
students with a declared major of Administrative Assistant AAS or Medical Assisting Certificate.
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Course of Study
Career Pathway Certificates (CPCs) represent
short-term educational goals geared towards
specific areas within the Administrative Assistant
certificate and the Administrative Assistant AAS
degree. Students will be able to earn one or more _
of these related CPCs in the course of their studies
for the one-year certificate or the two-year degree. ~ Successful completion of MTH 20, RD 115, and
Some CPCs may require completion of a specific set WR 115, or equivalent placement test scores, and

of program electives, and students should discuss ~ Kkeyboarding by touch or CAS 121.
these options with their advisor. These CPCs may

who want to upgrade their skills in a specific area of . . . .
Computer Applications and Office Systems. Sequence shown is a recommended plan for full-time enrollment: Schequllng reqL'Jlreme.nts may prever?t
all courses from being offered every term. Students must meet with their Academic Advisor to map their
Program Outcomes specific degree plan.
Upon successful completion of this certificate,

Beginnin .
students will be able to: Fall '”té‘éft&?fﬂ‘:e Supsﬁﬁggdéggegﬁs 1%&2%:? Coansélssi?ion 9 or 12 Credits
o Produce professional, error free, timely Con b R s, g or e L LS
documents by using current and emerging ©
software and hardware technology. Digital It a Beginning Beginnin Business
o Perform general office tasks: plan and Winter  Presentations  SPreacsnects  patabases Word - Editing Skills 12-15 Credits
participate in meetings, coordinate travel CAS109,Ter  pg070,3cr CAS140,4cr  CAS216,3cr 08220, 4cr

arrangements, schedule appointments, greet
clients/customers, and process mail using office
equipment.

a Use critical thinking, organization and problem
solving to effectively manage numeric,

alphabetic and digital data and hard copy office
documents.
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Course of Study

Career Pathway Certificates (CPCs) represent
short-term educational goals geared towards
specific areas within the Administrative Assistant
certificate and the Administrative Assistant AAS
degree. Students will be able to earn one or more
of these related CPCs in the course of their studies  gyccessful completion of MTH 20, RD 115, and
for the one-year certificate or the two-year degree. R 115, or equivalent placement test scores.
Some CPCs may require completion of a specific set
of program electives, and students should discuss
these options with their advisor. These CPCs may
also lead to en