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	Section #1 General Information

	 FORMCHECKBOX 
  CCP               FORMCHECKBOX 
  SBDC                 FORMCHECKBOX 
  NHO          FORMCHECKBOX 
  NCTC             FORMCHECKBOX 
  Community Ed       FORMCHECKBOX 
  Other

	Department:
	
	Submitter name

Phone 

Email
	

	Course Prefix and Number:
	
	Course Title:

(75 characters max)
	

	Check the box indicating the type of course:
	     FORMCHECKBOX 
  umbrella
	     FORMCHECKBOX 
  individual

	May this class be repeated?
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No   

How many times?     
	Total Contact hours
	

	
	
	ACTI Code
	

	
	
	CIP Code (entered by Curriculum Office)
	

	Reason for new course
	

	Target Population (required for ACTI Code 220)
	

	REQUISITES: Identify prerequisite, corequisite, and concurrent course(s)

	Course prefix & number: 
	 FORMCHECKBOX 
 prerequisite
	 FORMCHECKBOX 
  corequisite
	 FORMCHECKBOX 
  pre/con

	Course prefix & number: 
	 FORMCHECKBOX 
 prerequisite
	 FORMCHECKBOX 
  corequisite
	 FORMCHECKBOX 
  pre/con

	Placement into: 

	Placement into: 

	COURSE DESCRIPTION: Begin each sentence of the course description with an active verb. Avoid using the phrases: “This course will …” and/or “Students will ...” Include course requisites in the description. Guidelines for writing concise descriptions can be found at Writing Course Descriptions.

	

	LEARNING OUTCOMES: Describe what the student will be able to do “out there” (in their life roles as worker, family member, community citizen, global citizen or lifelong learners). Outcomes must be measurable through the application of direct and/or indirect assessment strategies. Three to six outcomes are recommended. Start each outcome with an active verb, completing the sentence starter provided. (See Writing Learning Outcomes on the curriculum website.)

	Upon successful completion of this course, students will be able to:

1. 

	Outcomes assessment strategies:
	

	Course Content – organized by outcomes (list each outcome followed by an outline of the related content) or by content chapters:
	

	Department Notes (If this is an umbrella course, list current courses existing under umbrella.)
	


	Section #2 Additional Information

	Impact on other Programs and Departments

	Will the creation of this course have impact on other departments, non-credit or credit? If yes, please describe impact and resolution found with impacted department.
	

	Implementation term: 
	 FORMCHECKBOX 
      Next available term after approval

 FORMCHECKBOX 
      Specify term (if after next available term): 

	Approval process may take one week to two months, depending on availability of state personnel at CCWD.


	Section #3 Department Review

	“I vouch that this submission has been reviewed by the individuals listed below, and that they support its approval.”

	Submitter
	Email
	Date

	
	
	

	Department Director/Coordinator: 

	Community Education Director/Coordinator: 


NEXT STEPS:

1. Save this document as the course prefix and number (e.g. MTH 65 or RET 112). Send completed form electronically to curriculum@cgcc.edu or slewis@cgcc.edu. 
2. Community Education courses are not required to go before the Curriculum Committee and will be reviewed by the Curriculum Office. Signature pages will be sent by the Curriculum Office to the department chair, dean, or director and the Community Education coordinator/director prior to submission into Webforms for state approval.
Date		________________


Decision	________________


Approval by	________________
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